B/IATOJQIHHA OPTAHIZALIIA "BJIATOJIHHUH ®OH
"CAMAPITEH3 ITEPC YKPAIHA"

._
ineHTHQiKaniliHmi kox 44788580
IMPOTOKOJI Ne 6-11 MINUTES No. 6-11
3arajbHuX 300piB TPYA0BOIrO KOJIEKTHBY of the general meeting of the labor collective
BJIATI'ONIIMHOI OPTAHI3AIIII of the CHARITABLE ORGANISATION
«BJATOIMHAN ®OH/] «CAMAPITEH3 “CHARITY FUND “SAMARITAN'S PURSE
IEPC YKPAIHA». UKRAINE”
07 Gepesnst 2024 poxy m. Kuie | March 07, 2024

IMouarox: 08 roa. 30 xa.
3akinuenus: 16 roa. 00 xB.

3aranbHi 360pH NPOBOAATHCS 3a aapecoro: M. Kuiis,
ByJ1. XKunsHceka, 97

3arayibHa KiJbKIiCTh NpauiBHUKIB — 149 ocobu.
pucytHi Ha 360pax — 85 ocib.

l'onopa 3aransHUX 300piB TPYAOBOrO KOJIEKTHUBY —
Botiko Onekcauap
Cexkpetap — Open OkcaHa

Hopsnok nennmnii:

1) O6paHHs YNIOBHOB&KEHOTO MpPEACTaBHUKA
BiJl TPYZAOBOTO KOJIEKTHBY.

2) 3arBepmxenHs [IpaBun  BHYTpIlIHBOrO
TPYIOBOTO pO3NOpAAKY BJIATOJIIMHOT
OPTAHIBALII  «BOATOJIMHHUIMA  ®OHJ
«CAMAPITEH3 IIEPC VYKPAIHA» B Hoiii
penakuii.

Ilo nepmomMy NHTAHHIO:

Bucmynue: boiiko Onekcanap (Ha4yanbHUK Bijainy
YNPaBIIiHHA TEPCOHANOM), SIKMIl 3anpoNOHyBaB
obpatd yYNOBHOBXXEHMM [PEICTABHMKOM Bif
TpyaoBoro kosiekTuBy Okcany Bycuk (odicuuit
Cciy00BeLb (TIOCTa4aHHA) BiAJiNy 3aKymiBess).

Tonocysanu:
“3a” 85 ocib.
“ITpotu™ 0 ocib,
“Yrpumanuca” 0 oci6.

Bupimiunu: obpatu YIOBHOBKEHUM
MpeACTABHMKOM Bill TPYAOBOro konekruBy OkcaHy
Bycuk.

Ilo ApYroMy NHTAHKHIO:

Cayxanu: Paiiana Jleiina, aupexktopa BO «b®
«CAMAPITEH3 TIEPC  VKPAIHA», sxuii
3anpornoHyBaB TPYJIOBOMY KONEKTHBY Ha pO3s[
npoekt  [lpaeun BHYTPILUHBOTO  TPYAOBOrO
PO3MOPSIKY.

Kyiv

Start of the meeting: 8.30 a.m.
End of the meeting: 4 p.m.

The General Meeting is held at the address: Kyiv,
str. Zhilyanska, 97
Total number of employees - 149 people.

a 4 21

Present at the meeting - 85 peopie.

Chairman of the general meeting of the labor
collective — Boyko Oleksandr
Secretary — Orel Oksana

Agenda of the meeting:

1) Election of an authorized representative from the
labor collective.

2) Approval of the Internal labor regulations of the
CHARITABLE ORGANISATION “CHARITY
FUND “SAMARITAN'S PURSE UKRAINE” in the
new edition.

On the first issue:

Deliberations: Boyko Oleksandr (HR Manager), who
proposed to elect Oksana Vusyk (office clerk (supply)
of the procurement department) as an authorized
representative of the labor collective.

Voted:

"For" 85 persons,
"Against" 0 persons,
"Abstained" 0 persons.

Resolved: to elect Oksana Vusyk as the authorized
representative of the labor collective.

On the second issue:
Deliberations: Heard: Ryan Lane, Director of the CO
“CF “SAMARITAN'S PURSE UKRAINE”, who

proposed the labor collective the draft Internal Labor

Regulations for consideration.
20 Yoo



Bucmynuna: OxcaHa Bycuk, ynoBHOBaXKEHHH
NpEeICTaBHUK BiJ TPYJOBOTO KOJIEKTHBY, SKa Bif
iMeHi  TpyZOBOrO  KOJeKTHBY, JOMOBiNa, IO
npauisaukn BO «b® «CAMAPITEH3 IIEPC
YKPATHA» He MmaroTh 3anepeueHb OO MPOEKTY
[TpaBun BHYTPIIIHBOTO TPYIOBOrO PO3MOPAAKY Ta
3anponoHyBana 3aTBEpIMTH iX B HOBiM penakuii Ta
BBECTH B Ait0 3 07 6epesnst 2024 poky.

T'onocysanu:
“3a” 85 ocib,
“ITpotu” 0 ocib,
“Yrpumamucs™ 0 ocib.

Bupiwunu: 3ateepautu IlpaBuna BHYTpilLIHBOTO
TPYAOBOrO PO3NOPAAKY B HafaHil peJakiiii Ta BBECTH

ix B zir0 3 07 Gepesns 2024 poky.

T'onosa 3aranpHuX 360piB TPYAOBOro KOJEKTUBY

The speaker was: Oksana Vusyk, authorized
representative of the labor collective, who on behalf
of the labor collective, reported that the employees of
the CO “CF “SAMARITAN'S PURSE UKRAINE”
have no objections to the draft Internal Labor
Regulations and proposed to approve them in the
provided version and put them into effect from March
07,2024,

Voted:

"For" 85 persons,
"Against" 0 persons,
"Abstained" 0 persons.

Resolved: to approve the Internal Labour Regulations

in the given version and to put them into effect from
March 07, 2024.

Chairman of the general meeting of the staff
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BJATOIIMHA IIpoToxosnom
OPT AHI3AIIIA 3aranbHux 360piB
«BJIATOJITHUI YJIeHiB TPYAOBOr0
D®OH/{ KOJEeKTHBY
«CAMAPITEH3 BJIAT'OIIMHO{
IEPC YKPATHA» | OPTAHIBAIII{
«BJATONIMHUIA
Kox €IPIIOY ®OHJI «CAMAPITEH3
44788580 IIEPC YKPATHA»
Bia 07 Gepesnsn 2024
Kuis poxy Ne _é_

CHARITABLE Minutes of the
ORGANISATION General meeting of
“CHARITY FUND members of the labor
“SAMARITAN'S collective of the
PURSE UKRAINE” CHARITABLE

ORGANISATION

“CHARITY FUND
EDRPOU code “SAMARITAN'S PURSE
44788580 UKRAINE”

07 March 2024 Ne (*
Kyiv

TMPABUJIA BHYTPIIIHHOI'O TPYIOBOI'O
PO3IIOPSJIKY BJIAIOJIMHOI
OPTAHIBAIIII «6JATOAIMHUIA ®OHJT
«CAMAPITEH3 IIEPC YKPATHA»

(BO «<B® «CAMAPITEH3 IIEPC YKPATHA»)

RULES OF INTERNAL LABOUR REGULATIONS
OF CHARITABLE ORGANISATION “CHARITY
FUND “SAMARITAN'S PURSE UKRAINE”
(CO “CF “SAMARITAN'S PURSE UKRAINE”)

1. 3arajanHi MOJIOKEeHHS

1.1. BignosigHo mo cratti 43 Koucrutyuii Vkpainu
KOKE€H Ma€ MpaBo Ha MPaLio, 1O BKITFOYAE MOXJIMBICTE
3apobaTH cobi Ha KMUTTA Mpalero, Ky BiH BUIBHO
obupae abo Ha fKy BiNbHO moromiyetscs. [IpaBo Ha
MpalLlo peali3yeTbCs LUIAXOM  YKIAaJeHHS MDbK
OpaLiBHUKOM 1 BJIACHUKOM MiANPHEMCTBA, YCTAHOBH,
opraHizauii_ab0 yHOBHOBR)KEHMM HHMM OpPraHOM 4K
q)imqﬂomd 0co00l0, fika BHKOPUCTOBYE HaliMaHy
npawo (nani — Po6oTomaBeus) TpyIoBOro JOroeopy,
32 SKMM [paliBHUK 3000B’A3y€TbCS BHKOHYBATH
poboTy, BU3HAUEHY LIUM JOTOBOPOM, & pobOTOHaBELh
— BMIUIaYYBaTH [PalliBHHUKOBI 3apobiTHY mmiaty i
3abe3nedyBaTH yYMOBM  Mmpali, HeoOxigHi ans
BMKOHAaHHA po6oTH, nepeabayeHi 3aKOHOJABCTBOM
npo npatio.

1.2. IlpaBuna BHYTPILIHBOTO TPYOOBOFO PO3MOPSAKY
(mami — TlpaBuna) — JMOKATBHHM HOPMATHBHMM aKT,
AKUH po3poOJIEHO BiAMNOBIAHO IO YHHHOIO TPYAOBOrO
3aKOHOJABCTBA YKpaiHu.

1.3. IlpaBuna peryniorOTh TpyaOBi BiTHOCHHU Mbk BO
«b® «CAMAPITEH3 IIEPC YKPAIHA» (gani —
PoboTtonaselip) i npauiBHUKAMH, wo
npauesnawitoBadi y BO «b® « CAMAPITEH3 ITEPC
VYKPATHA» (aani — ITpauiBuuky).

1.4. Meroto IlpaBun € nmigpuineHHs: epEeKTUBHOCTI i
AKOCTi poOOTH, 3MIUHEHHS TPYAOBOT OUCLMILTIHM,
palioHaJlbHe BUKOPUCTaHHIO poboYOoro yacy.

1. General provisions

1.1. Following Article 43 of the Constitution of Ukraine,
everyone has the right to work, which includes the
opportunity to earn a living by work that he freely chooses
or to which he freely agrees. The right to work is realized
by concluding an employment contract between the
employee and the owner of the enterprise, institution,
organization or its authorized body or an individual who
uses hired labour (hereinafter — the Employer), under
which the employee undertakes to perform the work
specified in this contract, and the employer — to pay the
employee wages and provide working conditions
necessary for the performance of work provided by labour
legislation.

1.2. Rules of internal labour regulations (hereinafter — the
Rules) — a local normative act, which is developed by the
current labour legislation of Ukraine.

1.3. The Rules regulate labour relations between CO “CF
“SAMARITAN'S PURSE UKRAINE” (hereinafter
referred to as the Employer) and employees employed by
CO “CF “SAMARITAN'S PURSE UKRAINE”
(hereinafter referred to as the Employees).

1.4. The purpose of the Rules is to improve the efficiency
and quality of work, strengthen labour discipline, and
rational use of working time.
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1.5. IlpaBuna persIaMeHTYIOTB 3arajibHi mpaBuia
€THYHOI IOBEIHKY MPaUiBHUKIB, MOPSAOK MPHHOMY
Ha poboTy Ta 3BijIbHEHHS NMpALiBHUKIB, OCHOBHI MpaBa
Ta 060B's3ku [lpauiBHukie i PoGorogaBii, pexum
pobouoro wHacy i uacy BiAMOYMHKY, 3axXOau
330XOUYEHHS 1 CTATHEHHsA, 4 TAaKOXK IHINI MHMTaHHA
perynoBaHHs TPYZOBHX B3a€MMUH.

1.6. Ilonoxxenns IlpaBun 060B'A3KOBI /11 BUKOHAHHS,
sk PoboromaBuem, Tak i [TpaiiiBHUKaMH.

1.7. 3minu po IlpaBun BHOCATBCSA 3a MOTOMMKEHHAM
3aranbHuX 300piB TPYXOBOrO KOJEKTUBY.

1.8. 3abe3neueHHs mnpomegeHHsA 3aranbHUX 300piB
YeJIHIB TPYIOBOIO KOJIEKTHBY MOXKE 3/1iHCHIOBATHCS Y
¢dopmi npoeeneHHs BineokoHpepeHLil Zoom Ta 04HO.

1.9. JIokyMeHTH 3 NUTaHb MOPAAKY AEHHOrO MAaoTh
OyTH nopmaHi O MONEPEIHBOr0 O3HAHOMIICHHS HE
mi3Hille HDK 3a 5 KaleHOapHux [HIB [0 JaTH
nposeAeHHs 3araibHux 300piB. B 1eit ke cTpok
HajgaeTbed iHQoOpMaulilo Mpo mopsaok pobotu Ha
3aranbHux 300pax 3 BUKOPHCTAHHAM  PEXHMY
BimeokoHdepeHLil, B TOMy 4HCIi i MpO MNOPAIOK
roJocyBaHHs Ha 300pax.

1.5. The Rules regulate the general rules of the ethical
behaviour of employees, procedure for hiring and
dismissal of employees, the basic rights and obligations of
the Employees and the Employer, working hours and rest
periods, incentives and penalties, as well as other issues of
regulation of labour relations.

1.6. The provisions of the Rules are binding on both the
Employer and the Employees.

1.7. Amendments to the Rules should be made with the
approval of the General Meeting of the labor collective.

1.8. Ensuring the holding of the General Meeting of the
shuttle staff may be carried out in the form of a Zoom
video conference and in person.

1.9. Documents on the agenda should be submitted for
preliminary review no later than 5 calendar days prior to
the date of General Meeting. Information on the procedure
of work at the General Meeting via videoconfenerce,
including the voting procedure at the meeting, should be
provided within the same period.

2. 3arandpHi mNpaBmja eTHYHOI MOBeTIHKH
NnpaliBHUKIB

Pozymitoun, mo BO «b® «CAMAPITEH3 IIEPC
VKPATHAY, sk i 6ymp-1Ka yCTaHOBA, CKIIAA€ThES 3
pisHMX Jmomeid, i 100 JOCATHEHHS CHUIBHOrO
po3yMiHHA noTpedye OOroBopeHHs Ta HAaBYAHHS,
BO  «Bb® «CAMAPITEH3 IIEPC VKPAIHA»
BUMAarae BiJ yciX CBOIX MpauiBHHKIB JOTPUMAHHA
LUMX MpaBU] NOBEMIHKH. 30Kpema, MpauiBHUKIB B
VkpaiHi nix yac npudHATTS Ha poGOTY MPOXOAATH
IHCTpYKT@X LIOAO LMX MPaBUJI Ta OCOOIMBOCTEH
HEMPUHUHATHOI MOBeAiHKH. Y pa3i HeAOTpUMaHHA
BUMOI LMX [paBWi, 32 MOTOMKCHHSAM 3
Hal[iOHATBHUM Ta pErioHaJbHUM KEpPiBHULTBOM,
3aCTOCOBYIOThCSl AMCLMIUTIHAPHI 3aXOAH, B TOMY
4UCi 3BiIBHEHHS 3 pobOoTH.. Bci ympaBiiHCbKi
MOBHOBA)KEHHS 100 NEPCOHATY, SIKMM MpaLioE B
noneoBUX odicax B YkpaiHi, MiAMopagKoBYIOTHCH
KepiBHULITBY  AMpEeKTopa B KpaiHi, 5K Le
nepeabadyeHo MaHgaroMm MixkHapogHoi — wTad-
KBapTHpH.

BO «B® «CAMAPITEH3 IIEPC YKPAIHA»
NOBHHHI JOTPUMYBATHCH BHMOT INOAO MOBEIIHKH,
BHKJ/IAJeHHX Y NMPAaBHJ BHYTPILIHBOTO TPYAOBOIO
po3NOpSAKY Ta iHeTpykuisix 3 moiaituk BO «B®
«CAMAPITEH3 ITEPC YKPATHA», Bra0uaioun
TaKi NPpHHIHIN:

2. General rules of the ethical behaviour of employees

Understanding that CO “CF “SAMARITAN'S PURSE
UKRAINE”, as any institution, is made up of diverse
individuals and that reaching common understanding
requires  discussion and education; CO “CF
“SAMARITAN'S PURSE UKRAINE” requires all its
employees to conform to the rules. In particular,
employees in Ukraine are instructed on these rules and the
specifics of unacceptable behaviour when they are hired.
In case of non-compliance with the requirements of these
rules, disciplinary measures, up to and including
termination from employment, will be applied in
coordination with national and regional management. All
management authority of staff positioned in the Ukraine
field offices are subject to the Country Director’s
leadership, as mandated by the International
Headquarters.

CO “CF “SAMARITAN'S PURSE UKRAINE”
employees must abide by the conduct expectations
outlined in the internal labour regulations and policy
manuals of CO “CF “SAMARITAN'S PURSE
UKRAINE,” including the following principles:
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2.1 Mu ytpumyemocs Bin Oyab-fKOi MOBENIHKH, LIO
NOTEHUIHHO MOXE 3aUIKOAWTH  iHOMBiAYyaJbHiM
penyTauii, HaHectH wkoxy pemyrauii BO  «B®D
«CAMAPITEH3 TIEPC VKPATHA» a60 HeraTHBHO
BIUIMHYTH Ha {i MporpaMy JOIOMOTH, MapTHEPCHKI
BiZIHOCHHH, 3aXHCT Ta 6e3neKy CriBpoOiTHHKIB.

2.2 JleMOHCTpyBaTH MOBEIiHKY, IO BiANOBigae
Oi6NiMHUM NpPUHUMOAMH Ta Y3rOMKYETHCA 3
Mici€lo Ta XxapakTepoM, sK Ha poGodoMy Mmicwi,
Tak i nosa HUM. B myGuiikauisx ta CrijKyBaHHi B
COLIIaJIbHUX Mepe)kaX BUKOPHCTOBYBATH MOBY Ta
306paskeHHs (MMCBMOBI Marepianu, $oTo, Biaeo
TOLLO), SAKI Y3rOMKYIOTbcs 3 OibmikiHuaM
NpUHLMIIAMH, Micielo Ta xapakTepoM BO «b®
«CAMAPITEH3 [IEPC YKPATHAW.

2.3 He B:xuBaTH Ta HE NPONOHYBATH HIKOMY &JIKOT0J1b,
a TAKOX BiZIMOBUTHCSH BiJl BXXHMBAHHS HAPKOTHKIB
y Oyab-sxkomy 3  oO'ektie  BO «b®
«CAMAPITEH3 [IEPC VKPAIHA», Ha
pobounx Micusx, a Takox Oyap-KOJIH MiJ Yac
nozopoxei Ta BiapsmKeHs y crnpaBax bO «BdD
«CAMAPITEH3 TIEPC YKPAIHA», sk B Mesxax
KpaiHy, Tak i M03a HUMH, 3 MOMEHTY Bia'i3ny i a0
3aBEPLICHHS MOI3KY Y BUKOHAHHS pOGOTH.

2.4 Jx npauiBauku BO «B® «CAMAPITEH3
IIEPC YKPAIHA», MH 3000B'13yeMocH
JOTPYUMYBATHCSA HAMBHIIMX CTAHAAPTIB €TUYHOI,

MOpPAJIbHOI Ta 3aKOHHOI MOBEJIHKH B AisfibHOCTI BO
«b® «CAMAPITEH3 TIIEPC YKPAIHA». Koxen
NpauiBHUK 3000B'I3aHUN JOTPUMYBATHUCS 3aKOHY,
AiSITH 4ECHO Ta CTABUTHUCSA 3 TMOBArOIO OJIUH [0 OJHOTO
1 1o TUX, KOMY MU CIIy>KUMO. SIK Hacmigok, yci Haii
B3a€MOJII Ta KOMYHIKaLlii MalOTh CIIPUATH 3MILHEHHIO
JAOBipM  Ta  BHKOHaHHIO  Micii  BO «b®D
«CAMAPITEH3 TIEPC YKPAIHA».

2.5 Mu nosoauMocs Tak, mob cupusaTd GopMyBaHHIO
6e31e4HOro, MO3UTUBHOTO i IPOAYKTHBHOTO pOOOYOro
CEepe/loBUILA Y BiAMOBIAHOCTI A0 moJitukd BO «Bd
«CAMAPITEH3 TIEPC YKPAIHA» ta ouikyBanb
OO0 MPOAYKTHUBHOCTI.

2.6 Ilpauisuuku BO «b® «CAMAPITEH3 IIEPC
YKPAIHA» 30608'13aui 3aBXKa0 iSTH B HAHKpaIux
intepecax BO  «b® «CAMAPITEH3 TIEPC
VKPAIHA» Ta TuX, KOMy MM JOIOMAraemo.
IMoreHuiiiHuil KOHQIKT iHTEpECiB BUHUKAE TOI, KOJIU
MM 4€pe3 KOHKYpYIOdi iHTepecH nparHeMo OTpHMaTH
ocobucty Buroay (abo BUroay Afs ApY3iB 4u POAMHH)
3a paxyHok BO «b® «CAMAPITEH3 TIEPC

2.1 Refrain from any behavior that has potential to harm
individual reputation, damage the reputation of CO “CF
“SAMARITAN'S PURSE UKRAINE,” or negatively
affect its assistance, partnerships, and the security and
safety of fellow workers.

2.2 Exhibit conduct in keeping with the Christian
principles and consistent with the mission and character
of CO “CF “SAMARITAN'S PURSE UKRAINE,”
whether at work or away from work. Use language and
portray conduct in social media postings and interactions
(written, photo, video, etc.) consistent with the Christian
principles, mission, and character of CO “CF
“SAMARITAN'S PURSE UKRAINE.”

2.3. Abstain from drinking or serving alcohol as well as
illegal drug use at all CO “CF “SAMARITAN'S PURSE
UKRAINE.” sites, work-related functions, and at all times
during travel or deployment on CO “CF
“SAMARITAN'S PURSE UKRAINE.” business,
whether domestic or international, from departure to end
of trip or service.

2.4. Commit to the highest standards of ethical, moral, and
legal conduct in the operation of the CO “CF
“SAMARITAN'S PURSE UKRAINE.” It is every
employee’s responsibility to follow the law, act
honorably, and treat each other and those we serve with
respect. As a result, all employee interactions and
communications should build trust and further CO “CF
“SAMARITAN"S PURSE UKRAINE” mission.

2.5. Contribute to a safe, positive, and productive work
environment in  accordance with CO  “CF
“SAMARITAN'S PURSE UKRAINE” policies and
performance expectations.

2.6. Employees have an obligation to always do what is
best for the Employer and those CO “CF
“SAMARITAN'S PURSE UKRAINE” assists. In a
situation where competing loyalties could cause an
employee to pursue a personal benefit (or a benefit to
friends or family) at the expense of the Employer, its
reputation, or those CO “CF “SAMARITAN'S PURSE
UKRAINE” assists, there may be a potential conflict of
interest. Employees should avoid conflicts of interest and
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VKPAIHA», i penyrauii abo Tux, KOMy MH
JornomaraeMo. Mu cTapaHHO YHHKAEMO KOH(MIKTIB
iHTepecie Ta 06CTaBHH, L0 OOIPYHTOBAHO CTBOPIOIOTD
BUAMMICTb KOHQJTIKTY.

Yy cTBOPUTE L AiSUILHICTE 3aLiKaBIEHICTh OJI MEHE
abo OyzAe cnpuilHATa iHIUMMH SIK Taka, IO CTBOPIOE
3aL[iKaBJICHICTb U1 MEHE, A/ OTPUMAHHS BUTOAN 1
MEHE, MOIX Ipy3iB, MOET poauHH abo MOB'I3aHOTO 3
HUMH OizHecy 3a paxyHok BO «b® « CAMAPITEH3
TIEPC VKPATHA»? Sxmo Binnopine Ha 6yap-sike 3
UUX 3alWTaHb — «TaKk», TO HaWiMOBIpHiIle, IO
BifHOCMHM ab0 cHUTyalis CTBOPIOIOTh KOHQIIIKT
iHTepeciB, i X cig yHUKaTH.

Sxmo npauiBHUK He BIIEBHEHHH, YU € oOmepawis
NOTeHLiHUM KOHQIIIKTOM iHTepeciB, BiH MOBHHEH
MOBIJOMUTH TIpO Hei CBOeMy Oe3nocepeaHbOMy
KepiBHUKY B mucbMoBiii ¢opmi. KepiBHuK mnoBuHEH
NEepPEBIPUTH oOrepallifo, 00 BHU3HAYKTH, YH BOHA €
cnpaBelJIMBOIO 1 Biamosimae iHTepecam BO  «b®
«CAMAPITEH3 TIEPC YKPATHA®.

2.7. BO «b® «CAMAPITEH3 IIEPC YKPAIHA»
Mae€ 3anMcH Ta iHhopMallilo, U0 € KOHOIAeHII HHUMMH,
1 OUIKyeTbCA, WO MNpAI[iBHUKH TOBOAUTHMYTHCH 3
TakKUMH  MaTepiajaMH BiAMOBIAHUM YHHOM.
[pauiBHUKY 3aBXKOM MAaKOTh MPOABIATH OOAYHICTEH i
PO3CYANMBICTh, MO0  YHHKHYTH  HEHABMHMCHOIO
posrojomieHHs  KoH(pizeHuidHOi  iHpopmauii  Ta
3aXMCTHTH BJIACHICTH MaWHO Ta IHTENICKTyaIbHY
Baachicte BO  «b® «CAMAPITEH3 TIEPC
VKPAIHA».

2.8. IlpauiBHMKKM MalOTh HaAaBaTH AOMOMOTY 4Yepes
MEXaHi3MH, IO MiJKPECIIIOIOTh CHiBUYTTS, 32CHOBAHE
Ha noTpedi, HE3aJIEHKHO Bifl €THIUHOT IPUHAJIEIKHOCTI,
BIpOCIIOBiAAHHSA YU HAL{IOHAJIBHOCT:I.

2.9. TlpauiBHMKM MalOTh HaJaBaTH TyMaHIiTapHy
JAONOMOTY BiANOBIIHO A0 MDKHAPOAHO BH3HAHUX
ryMaHiTapHUX CTaHIapTiB.

2.10. TlpauiBHukM 3000B'A3ylOTbCA AOKIAAAaTH BCIX
3yCWJIb 71 KOOpAMHALl Ta CHiBOpaumi 3 MiCUEBUM
MIXXHapOAHUM CIIBTOBAapUCTBOM, LIOO YHHKHYTH
AyO6s1r0BaHHS i MOJIMIUKTY HAAHHS AOTIOMOTH.

2.11. TlpauiBHUKM MalOTb MOBAXKATH KYJLTYpH Ta
3BWYAl, CTABUTHCS O JIIOJEH 3 AKUMH CITiBIPAIIOIOTh
CTpaBeAJIURO, 3 MAHICTIO Ta IIOBArOH).

2.12. IpauiBHUKH MaOTh BiIKUAATH Oy Ab-9Ki METOIH,
CIPsMOBAaHI Ha MPUMYLIEHHA OO pejiriiiHoro
HaBepHEeHHs 200 MaHIMyJIIOBAHHS HUM.

circumstances that reasonably present the appearance of a
conflict.

Would this activity create an incentive or the
appearance of an incentive to benefit me, my friends
or family, or an associated business at the expense
of CO “CF “SAMARITAN'S PURSE UKRAINE”?
If the answer is “yes,” the relationship or situation is
likely to create a conflict of interest and should be
avoided.

If an employee is uncertain whether a transaction is
a potential conflict of interest, the employee must
disclose the transaction to their immediate
supervisor in writing. The supervisor must review
the transaction to determine if it is fair and in the best
interests of CO “CF “SAMARITAN'S PURSE
UKRAINE.”

2.7. CO “CF “SAMARITAN'S PURSE UKRAINE” has
records and information that are confidential, and
employees are expected to treat such materials
accordingly. Employees must exercise discretion and
good judgment at all times to avoid inadvertent
disclosures of confidential information and to protect CO
“CF “SAMARITAN'S PURSE UKRAINE” proprietary
and intellectual property

2.8. Employees should provide aid through mechanisms
emphasizing compassion based on need and regardless of
ethnicity, creed, or nationality.

2.9. Employees should provide relief assistance that is in
accordance with internationally accepted humanitarian
standards.

2.10. Employees undertake to make every effort to
coordinate and collaborate with local and international
stakeholders to avoid duplication and improve the
delivery of aid.

2.11. Employees should respect cultures and customs,
treating all people connected to their work fairly, with
dignity and respect.

2.12. Employees should reject any methods that seek to
force or manipulate religious conversion.
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2.13. IlpauiBHuku H  BINOBiJaJlibHI  €CYTh
BiAMOBiJANbHICT sIK Tepen TMMH, komy BO «B®d
«CAMAPITEH3 IIEPC  VKPAIHA» nuparue
JIOMOMOITH, TaK i mepex TUMH, Bix koro BO «b®
«CAMAPITEH3 TIIEPC VKPAIHA» ortpumye
MOYKEPTBH, KOLLITH Ta PECYpPCH.

2.14. TlpauiBHHKH TMOBHHHI MparHyTH 3a1y4aTH
cninbHOTY  OeHediuiapiB 10 BCiX  acmekTiB
Omaromifinoi  gomomory, o6  3abe3neuynTH
BIAMOBIIHY METOHOJIOTIKD Ta  MaKCHMi3yBaTH
CTabiNbHICTD.

2.15. Ouikyerbes, o Bei mpaiiBuukd BO  «B®
«CAMAPITEH3 IIEPC YKPAIHA» noBoauTHMYTh
cebe Ta BECTHMYTh rOCHOAAPCHKY MiAJBHICTH Bif
imeni BO «B® «CAMAPITEH3 ITEPC YKPATHA»
Tak, K 3a3HA4Y€HO B LMX NpaBWiIax Ta iHIIMX
JIOKaIbHUX  HOpMaTHBHHX akTax bO  «bd
«CAMAPITEH3 IIEPC VKPATHA». IlpauisHuxu
HeCyThb  BIANOBIJAIBHICTE 33  O3HAHOMIIEHHS,
PO3YMIHHS Ta JOTPUMAHHS LKUX MPABHUIL.

BO «B® «CAMAPITEH3 IIEPC YKPAIHA» mae
npaBo Ta 00OB'I30K POOUTH BCE MOJIIMBE IS TOTO,
mwob6 3asBneHa Mera # wmicis  BO «bD
«CAMAPITEH3 [IEPC YKPATHA» npomossxysamm
BIAMOBINATH HAMBUINMM CTaHZAPTaM i HE 3a3HAIM
wKoAd abo Nepelikox  uepe3  HEeNpUHHSATHY
NoBeAiHKY Oyab-Koro 3 ii cniBpoOITHHKIB.

2.13. Employees are accountable to both those CO “CF
“SAMARITAN'S PURSE UKRAINE” seeks to assist and
those from whom CO “CF “SAMARITAN'S PURSE
UKRAINE” receives donations, funds, and resources.

2.14. Employees should strive to involve beneficiary
communities in all facets of charitable assistance to ensure
appropriate methodology and maximize sustainability.

2.15. All CO “CF “SAMARITAN'S PURSE UKRAINE”
employees are expected to conduct themselves and
business on behalf of CO “CF “SAMARITAN'S PURSE
UKRAINE” in the manner specified in these rules and
other local regulations of the CO “CF “SAMARITAN'S
PURSE UKRAINE”. Employees are responsible for
familiarization, understanding and compliance with these
rules.

CO “CF “SAMARITAN'S PURSE UKRAINE” has the
right and the responsibility to do everything possible to
ensure CO “CF “SAMARITAN'S PURSE UKRAINE’s”
stated purpose and mission continues in its highest
standards and is not harmed or impeded by the
unacceptable behavior of any of its employees.

3. Bumorn [0 mnpauiBHHKIB HI0A0 NPOTHIIL
JAOMarasb

3.1 BO «b® «CAMAPITEH3 IIEPC VKPAIHA»
BHMarae oBeiHku Ha po6ouoMy Miclli, TOBOIKEHHS
Ta IHIIMX MpPaKTHK, SKi BigOOpaXKalOTh HAJEKHY
nopary Ta TiJHICTh TNpALiBHHUKIB, CTaxepiB,
BOJIOHTEDIB, HapTHepiB, Oenediuiapis Ta
BigBimyBauiB. Lli  npakTtuku CIIPUSIOTH
nparaeHHlo  BO  «b® «CAMAPITEHS ITEPC
YKPATHA» cTBOpuTH pofoue cepenoBHlie, BilbHE
Big BOpOXOCTi Ta Oyab-akux (OpM HE3aKOHHHX
nepecitilyBaHb.

3.2. BO «B® «CAMAPITEH3 IIEPC YKPAIHA»
3a00poHsA€E Ta 3acymKye BCi (OPMH HE3aKOHHHX
niepeciigyBaHb Ta AUCKPUMIHALIT | HeraiiHoO pearye Ta
onepaTUBHO  po3ciinye  Oyab-akuil  BHMAOOK
NoBijOMJEeHp, Mimo3p abo BiZOMHMX  BUMNAAKiB
HE3aKOHHUX nepeciaigyBaHb abo AUCKpUMIiHALIl, AKi
BiAOyBalOThCS B paMkax onepauii abo aisisHocti BO
«b® «CAMAPITEH3 INEPC YKPATHA».

3. Requirements for employees to prevent harassment

3.1 CO “CF “SAMARITAN'S PURSE UKRAINE”
requires workplace conduct, behavior, and other practices
that reflect proper respect and dignity for employees,
interns, volunteers, partners, beneficiaries, and visitors.
These practices foster the CO “CF “SAMARITAN'S
PURSE UKRAINE” commitment to a work environment
free of hostility and any form of unlawful harassment.

3.2. CO “CF “SAMARITAN'S PURSE UKRAINE”
prohibits and condemns all forms of unlawful harassment
and discrimination and will immediately respond and
promptly investigate any case of reported, suspected, or
known unlawful harassment or discrimination that occurs
within CO “CF “SAMARITAN'S PURSE UKRAINE”
operations or activities.
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3.3. Skwo AMOBipHHMH MOPYIIHUK € CHiBPOGITHHUKOM,
BO «b® «CAMAPITEH3 TIIEPC VKPAIHA»
MOJKe BiZICTOPOHHTH HOro Bia po6oTH A0 3aBepIueHHs
posciigyBaHHs. [licns 3aBepiueHHs po3CiigyBaHHS
BO «b® «CAMAPITEH3 TIEPC VKPAIHA»
B)KMBaTHUME BIANOBIIHUX JUCUMIUIIHADHMX 3aXOMiB
W00 MpaliBHUKA, @K JO 3BUIBHEHHS 3 pobOTH
BiIMOBiJHO 10 YMHHOTO 3aKOHOIABCTRA.

3.4. CekcyanbHi _nomaranHs. CekcyanbHi HOMaraHus
CynepedaTth CTaHAApTaM, BUKIIANEHUM Y 2. 3azanvHux
npasunax emuynoi  NoeediHKU  HpayieHUKIe.
CexcyasnpHi JOMaraHHss MOXYTb [pUHAMATH pi3Hi
¢dopmu, Taki Sk HebGaxkaHi CeKCyajbHi JOMaraHHs,
xecTH abo NoBe/liHKa, BKIIIOYAIOYH:

e BepbanbHy noBeniHKy, TaKy SK TNpPHHHU3IHUBI
JKapTH, KOMEHTapi abo HeOakaHi 3ampOoUIeHHA YU
NPOXaHHS CEKCYaIbHOTO XapaKkTepy.

e ®isyyHy TMNOBeNiHKYy, TaKy sK Hamag abo
HeOaxKaHi JOTHKH.

¢ BizyanpHa noseninka, Taka K NPUHU3IMBI a0
CYreCTHBHI MAQJIOHKM, IUIakaTH, BiZeo abo
KapUKaTypH CEKCYallbHOrO XapaKkTepy.

e BukopuctaHHs TeXHONOTiH ANA HaNCHIAHHA
HeOaKAaHUX eNIEKTPOHHHMX JIMCTiB, Bigeo, d¢oro,
TekcTiB abo iHIWMX HeGaXaHWUX MOBiAOMIIEHD
CEKCYAIbHOrO XapakTepy.

e Hebaxani MOBiOOMIICHHS CEKCYaJIBHOIO
XapakTepy no TenedoHy, JIUCTYBaHHIO, dakcy abo
yepes NOoNapyHKH.

e Hebaxani 3asBu abo mnoBeliHKa, L0 MAalOTh
pPOMaHTHU4HUI1 XapakTep abo ¢uripT.

3.5 Inwi Buauw aomaravb. bynmp-sika HeGaxaHa
NOBEMiHKa, SKa MPUHIDKYE, 3a19Kye a0 CTaBHUTh Y
He3pyYHe CTaHOBUILE iHIMY JoauHy. Ll noniTuka B
PiBHIl Mipi 3aCTOCOBYEThCS 1O JOMaraHb Ha OCHOBI
pacH, KONbopy LIKipH, HALIOHAIBHOTO MMOXOMKEHHS,
HOXO/DKEHHS, BiKy, cTaTi, ¢i3uuHOi a0 mcuxiyHol
iHBaNlIAHOCTI, TPOMAASHCTBA, CTAaTYCy BeTepaHa,
ciMeifHOro cTaHy, reHeTHuHol iHpopMauil abo Oyan-
K0T IHILOT XapaKTEePUCTHKH, 3aXMLIEHO] BiANOBIiIHO
JO0 YMHHOTO 3aKOHOHaBcTBa. Taki JOMaraHHa 4acTo
MaloTb HOpMy, NONIOHY 10 CeKCyabHUX J0OMaraHb, i
BKJTFOHAIOTH HACTYIIHI:

» CnosecHi (nHampuwian, eniteTd, 0oOpa3nuBi
BMCIIOBIIIOBAHHS, oOpasd, npi3BuCbka, 0Opa3nuBi
KOMEHTAapi UM XKapTH).

* OisuuHi (Hanpukian, Hamag abo HEHATCHKHHUM
Gbi3nyHuii KOHTaKT).

* BizyanbHuii (Hanpuiiaa, AeMOHCTpauis 06pasinBux
IJIaKaTiB, KAPUKATyp, MaTIOHKIB 200 BUKOPUCTAHHs
00pa3IMBHUX JKECTIB).

3.3 If the alleged perpetrator is an employee, CO “CF
“SAMARITAN'S PURSE UKRAINE” may suspend
them from work until the conclusion of an investigation.
Upon conclusion of the investigation, CO “CF
“SAMARITAN'S PURSE UKRAINE” will take
appropriate disciplinary action against the employee, up
to and including termination of employment, according to
current legislation.

3.4. Sexual Harassment. Sexual harassment contradicts
the standards outlined in 2. General rules of the ethical
behaviour of employees. Sexual harassment may take
many forms such as unwelcome sexual advances,
gestures, or behavior including:

* Verbal conduct such as derogatory jokes,
comments, or unwelcome invitations or requests
of a sexual nature.

* Physical conduct such as an attack or unwanted
touching,

* Visual conduct such as derogatory or suggestive
drawings, posters, videos or cartoons of a sexual
nature.

e Use of technology to send unwelcome sexual
emails, videos, photos, texts, or other unwelcome
sexual communications.

» Unwelcome sexual communications by phone,
letter, fax or gift.

* Unwelcome statements or behaviors that are

romantically suggestive or flirtatious.

3.5. Other Types of Harassment. Any unwelcome
conduct that demeans, intimidates, humiliates, or
embarrasses another. This policy applies equally to
harassment based on race, color, national origin, ancestry,
age, gender, physical or mental disability, citizenship,
veteran status, marital status, genetic information, or any
other characteristic protected under applicable local law.
Such harassment often takes a similar form to sexual
harassment and includes harassment that is:

* Verbal (for example, epithets, derogatory
statements,  slurs, nicknames, derogatory
comments, or jokes).

* Physical (for example, assault or inappropriate
physical contact).

* Visual (for example, displaying derogatory
posters, cartoons, drawings, or making derogatory
gestures).
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Lli crnucku € JMile UIIOCTPaTMBHUMM 1 HE €
Buuepnuumu. JKomHa ¢opma mnepecigyBaHHS He
JonyckaeTbesl Ta 3a0oponserses. OUikyBaHUM € Te,
IO [0 KOXHOI JIIOJWHH CTaBIATHCA 3 [OBAroio,
TiIHICTIO Ta BBIWIMBICTIO BIAMOBIAHO 10 2. 3aeanvrux
npasuil emuyHol NO8eOIHKU NPAYIGHUKIS.

3.6. Ilosinomnenns bO «b® CAMAPITEH3 ITEPC
VKPAIHA»  npamfoBaTMe  Haj ~ CTBOPEHHSM
CEepelloBUILA, B SAKOMY MpALIBHUKUA MOYYBATUMYThCA
KOM(QOpPTHO, CTaBNSTh 3AMUTaHHS Ta [POSBIIAIOTH
3alliKaBJIEHICTh, MOBIIOMJSIOTE Ta  MPOSBIAIOTH
aKTHUBHICTp y 3amo0iraHHi Ta pearyBaHHI Ha
nepecifyBaHHs. SIKIIO NpauiBHUK Mig03pIoe a0o 3Hae,
mo cranocs nopyuweHHs IlpaBwn, BiH abo BoHa
30060B’13aHi TOBIJOMHTH MpPO L0 MOMAIKO 3rigHO 3
[onitukoro 9.01 Tlosigomienns npo cTypOoBaHicTh
SIKOMOTa paHiLue.

3.7 3axucr. llpauiBHMKH, $Ki  BHCIOBIIOKOTE
3aHENOKOEHHS  ab0  MOBIIOMIIAIOTE MOPO  YYXi
HenpaBoMipHi aii, iHOmI cTypOoBaHi MOXIUBUMH
Hacnigkamu. BO «b® CAMAPITEH3 IIEPC
YKPAIHA» 320x04y€ BiIKpHUTIiCTh i 3260pOHAE MOMCTY
Oynb-KOMY, XTO JIOOPOCOBICHO BHCIIOBITIOE
3aHETNIOKOEHHA BiANOBIIHO OO LIBOrO NpaBHIIa, HABITH
AKILO BUSBIAETHCA, WO BiH MOMMISETHCSA. 3TIAHO 3
YYHHUM 3aKOHOJABCTBOM OyIb-KUH MpaliBHUK, AKUH
HOMCTUTBCSL 0cobi, fKka moBigomuna npo Ie, Oyme
MiAgaHui JUCUMIUTIHADHOMY CTATHEHHIO, @K [0
3BiJILHEHHS.

3.8 PoscnigyBanHs. Samaritan’s Purse International
HerallHO  posciigyBaTume — Oynp-sike  MMOBipHe
nopywenHs uux [Ipasun. Yci npauipHuky 30608’ 43aHi
HOBHICTIO CHIBIPALIIOBATH 3i CIIIACTBOM.

These lists are illustrative only and not exhaustive. No
form of harassment will be tolerated and is prohibited. It
is expected that each person is treated with respect,
dignity, and courtesy in compliance with the 2. General
rules of the ethical behaviour of employees.

3.6 Reporting CO “CF “SAMARITAN'S PURSE
UKRAINE” will work to create an environment where
employees feel comfortable raising questions and
concerns, reporting, and being proactive about preventing
and responding to harassment. If an employee suspects or
knows that this Rules violation has occurred, he or she is
required to report the activity according to the Reporting
Concerns policy (9.01) at the earliest possible stage.

3.7 Protection. Employees who raise concerns or report
another’s wrongdoing are sometimes worried about
possible repercussions. CO “CF “SAMARITAN'S
PURSE UKRAINE” encourages openness and prohibits
retaliation against anyone who raises concerns in good
faith under this Rule, even if they turn out to be mistaken.
Any employee who retaliates against a reporting party
will be subject to discipline up to and including
termination of employment, according to current
legislation.

3.8 Investigation. Samaritan’s Purse International will
immediately investigate any alleged violation of this
Rule. All employees are required to fully cooperate with
the investigation.

4. Bumorn no BHKoOpHCTaAHHS TpANiBHHKAMH
comiaJbHUX Mepex

4.1  Coyianeni media — ue BeO-TEXHONOrIT, fAKi
BHUKOPHUCTOBYIOTbCS JJIl TPAHCHAUIl MOBIZOMIIEHb,
ydacTi B gianorax Ta/abo mybhikauii CTBOpeHOro
KOpHCTYBauamMu BMicTy. [Ipukiaan BKIOYAIOTH, aje
He OOMEXYIOTbCS HUMHU: OJIoru; TUCKYCiHHI hopyMmu;
Wikipedia, Twitter, YouTube, LinkedIn; inwmi caiitu
couianbHUX Mepex, Taki sk Facebook, Google Plus,
Pinterest, Instagram; a Takox cepBicH Ha OCHOBI
MicLie3HaXOMKeHHs, Taki sk FourSquare i Facebook
Places.

4.2 Kopexc noeeainku. [lybnikauil npaiiBHuKie y
couianbHuX Mepexax y Oynab-skii dopmi (mUcbMOBI,
¢®oTO, BiAeO TOILLO) MalOTh BUKOPUCTOBYBATH MOBY Ta

4. Requirements for employees’ social media use

4.1 Social Media refers to Web-based technologies used
to broadcast messages, participate in dialogs and/or post
user-generated content. Examples include, but are not
limited to: blogs; discussion forums; Wikipedia, Twitter,
YouTube, LinkedIn; other social networking sites such as
Facebook, Google Plus, Pinterest, Instagram; and
location-based services such as FourSquare and
Facebook Places.

4.2 Code of Conduct Employee postings to social media
in any form (written, photo, video, etc.) must use
language and portray conduct consistent with the 2.
General rules of the ethical behaviour of employees.
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BimoOpakaTH MOBEAIHKY, sIKa BiamoBigae 2. 3acaneuix
NpAaguil emuuHoi nNOBeOIHKYU NPAYIBHUKIG.

4.3 IlpencraBuuurso. [IpencTaBaaTi 4M BiACTOKOBATH
nornsau BO «b® CAMAPITEH3 ITEPC YKPATHA»
MaloTh MpaBO JHLIE Ti MpaLiBHUKH, fAKi odilliiiHo
NpU3HAYeHI Npec-CeKpeTapsAMU COLabHUX MEpex.
Jns diTkoro posMexxyBaHHsS MiK MyGmikauisMu, ski
MOXYTb OyTH COPHHHATI AK 3as1BH, caHkuioHosaHi 5O
«b® CAMAPITEH3 TIIEPC VKPAIHA», Ta
0COOMCTHMH MO AAMH, TPALIBHUKH, SKi MyOIiKyIOTh
ocobucti mornamu, MmO crocywThes bO  «BD
CAMAPITEH3 TIEPC YKPAIHA» a6o mpauiBHuka
BO «b® CAMAPITEH3 IIEPC YKPAIHA» nosunHi
BKa3yBaTH CBOE iM’f Ta MpHHaNexKHIcTs 10 BO «bd
CAMAPITEH3 ITEPC VKPAIHA» Ta MaroTh YiTKO
3a3HayYaTd, IO BHCJIOBJIEHI TMOMIAAH € IXHIMH
ocobucTUMHM nornggamu, a He nornagamu bO «b®d
CAMAPITEH3 TIEPC VKPAIHA». (Tlpuknan:
«[Tornsnu, BUCTIOBTICHI B IbOMY 0J1031/I0MKCI, € MOIMH
Ta He OOOB’M3KOBO  BIHOOpaXaioTh  MOMIAAM
Samaritan’s Purse.»).

4.4 IlpauiBHuKamM 3a0OpOHSAETBCA CTBOPIOBATH
OOJIKOBI 3alHCH B COLalNbHUX Mepexax, mpodii,
CTOPIiHKM 4H IpynH 3 iMeHeM Samaritan’s Purse aGo
Ha3Bamu migposainie BO «<b® CAMAPITEHS3 IIEPC
VYKPATHA» 6e3 BimmosigHoro nossony.

4.5_Kondigenuiiina indopmaitis Sk 3a3HaueHO B
MixHapoaHilt  3asBi  mpo  KOHOIAEHIHMHICTL
Samaritan's Purse, npauiBHMKK «[TOBUHHI NPOSBIIATH
0o0epexHICTb, W06 He pO3roNoUIyBATH  TaKy
KOHQiAeHLiHHyY iHdopMauio Ta ... HE MOBHMHHI, 3a
BUHATKOM MOoNepeaHbO1 [MTHCbMOBOT 3rou
Npe3uIeHTa/rTeHepalbHOrO  JUpeKTopa Samaritan's
Purse  International  (aupexktop BO  «b®
CAMAPITEH3 TIEPC YKPAIHA»), y 6ynb-axuii uac
nig yac abo micns NPUNHUHEHHsS TPYAOBHX BiAHOCHH
NPSMO YM OMOCEPEAKOBAHO. .. PO3TOIOLIYBATH 3 Oy b~
AKOIO MeETOI0 OyAb-Ky Taky KoHQiZeHUuilHy Ta
cnyx60By iHboOpMalilo, OTpUMaHy B pe3ysbTari
po6otu B BO «B® CAMAPITEH3 IIEPC YKPATHA».

4.6 BukopucTaHHs couialbHUX MeJia MpaliBHUKAMU
HE TOBHHHO CMEKYIOBaTH ab0 OroJiollyBaTH Mpo
maioytai mnaswn bO «b® CAMAPITEH3 TIEPC
VKPAIHA», sBuyTpimuni oHoBnewHs a6o iy
KoHdigeHUilHy  iHdopmauito o odiuiiiHoro
onpuoaHeHHs. [IpalliBHUKY He MOBHUHHI PO3KPUBATH
Oynp-aky iHopMaLilo, sKa MOXe BBaXKATHCA
MOPYLIEHHAM KoH}ineHUiHOCTI OyAb-AKOTO
npauiBHUKa, JOHOpa uM OeHediuiapa nig wyac
BUKOPHUCTAHHA HUMH COLIQJIbHUX MEPEX.

4.3 Representation Only employees who have been
officially designated as social media spokespersons are
permitted to present or advocate the views of CO “CF
“SAMARITAN'S PURSE UKRAINE”. To keep a clear
distinction between postings that could be perceived as
CO “CF “SAMARITAN'S PURSE UKRAINE”-
sanctioned statements and personal views, employees
who post personal views that relate to CO “CF
“SAMARITAN'S PURSE UKRAINE” or an employee
of CO “CF “SAMARITAN'S PURSE UKRAINE” must
disclose their name and affiliation with CO “CF
“SAMARITAN'S PURSE UKRAINE” and must clearly
state that the views expressed are their personal views and
not those of CO “CF “SAMARITAN'S PURSE
UKRAINE”. (Example: “The views expressed in this
blog/post are mine, and do not necessarily reflect the
views of Samaritan’s Purse.”)

4.4 Employees are prohibited from creating social media
accounts, profiles, pages, or groups bearing the
Samaritan’s Purse name, or the names of departments
within CO “CF “SAMARITAN'S PURSE UKRAINE”,
without appropriate authorization.

4.5 Confidential Information As stated in the Samaritan’s
Purse International Confidentiality Statement, employees
“shall exercise care not to disclose such confidential
information and ...shall not, except with the prior written
consent of the Samaritan’s Purse International
President/CEO (by the CO “CF “SAMARITAN'S
PURSE UKRAINE” Country Director), at any time
during or following the termination of employment
directly or indirectly...disclose for any purpose
whatsoever any such confidential and proprietary
information obtained as a result of employment with CO
“CF “SAMARITAN'S PURSE UKRAINE”.”

4.6 Employees’ use of social media must not speculate on
or announce future CO “CF “SAMARITAN'S PURSE
UKRAINE” plans, internal updates, or other confidential
information prior to official release. Employees shall not
reveal any information that would be considered a
violation of privacy of any employee, donor or
beneficiary in their use of social media.
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4.7 oeara o iHwux. [TpaiiBHUKK HEe MalOTh MpaBa
myGnikyBatu ~ Oyap-sikvii  MaTepian, sakuih €
HEMNPUCTOHHUM, HAKJIENHULBKUM, [OTPO3JIHBHM,
arpecMBHUM, OOpa3iIMBUM, HENMPABIUBUM, TAKHM IO
BBOJUTH B OMaHy ab0 BUKIIMKAE HEHABUCTD IO iHILOT
¢izuyHoi ym ropuauyHOi 0coOH, TMOB’sA3aHOl 3
onepauisMH, iANBHICTIO uM Micieto BO «Bd
CAMAPITEHS3 ITEPC YKPAIHA».

4.8 3n0oBXMBaHHA BUKODUCTaHHS OpraHizauiHuX
pecypciB.  [lpauiBHUKM  MOBMHHI  OOMEXHTH
BUKOPHCTAHHS COL[iaJIbHUX MEpex Mij yac poboTH.

4.9 HerarupHuii BuiMB. Bupimyrouu, 1m0/Koau
myOmikyBaTH B COL{albHUX MeEpexax, MNpalliBHUKH
NOBUHHI  BpaxOBYBaTH MOXJ/IMBHH BIUIHB Ha
pemyrauito BO «b® CAMAPITEH3 TIEPC
VKPATHA», il aisnbHicTh, MapTHEPCTBO, a TaKOX
Oesnexy Ta Oesmexy THx, XTo mpaitoe 3 BO «Bd
CAMAPITEH3 TIEPC VKPATHA». IlpauiBuuku
HECYTh BiIMOBIMANBHICTE 32 0CcOOUCTI morisny, sKi
BOHM myOnikyloTb B IHTepHeTi, 1 HecyTh
BIAIMOBIAANBHICTL 3a HEraTMBHUH BIUIMB, SKMH IX
my6nikauis moxe mMatd Ha BO «b® CAMAPITEH3
IIEPC YKPATHA».

INpawiBHUKK HE MOXYThb PO3MILLYBAaTH KOMEHTApI, AKi
HeraTuBHO Bimobpaxaiorb bO «b® CAMAPITEH3
ITIEPC YKPAIHAY, ii missibHicts a0 KEPiBHUUTRO,
TOMY OCTaHHi  MOXe 3[iHCHIOBATH MOHITOPHHI
CTOPIHOK CHiBpOOITHHKIB Yy COLHIbHHX Mepexax,
AKWO Lie HeoOXiAHO. Bynp-fiKi 3aHENOKOEHHS LIOA0
BHyTpimHiX nuranb BO «b® CAMAPITEH3 ITEPC
VKPAIHA» cnig 06roBoproBaTi 3 KepiBHHKOM aG0
iHIIOKO  BiAmoBimHOW ocoborw B BO  «B®
CAMAPITEH3 IIEPC YKPATHA».

4.10 BHKOpHUCTaHHs IHTENEKTYANbHOI BJACHOCTI.
[Ty6nikauii, y sKuX UUTyeThCS poboTa iHIHOrO aBTOpa
44  OpraHizauii, DNOBHHHI MICTUTH  HAJEKHE
mianucyBaHHs (i MOCWIIAHHA, SKWIO €), K L€
BUMAaraetbCsi B IHIIUX (GOpMax IKypHATICTHKH.
[pawiBHuky, ski Gakal0Th po3MilllyBaTH MaTepiaju,
3aXMIIeHI TOBapHUMH 3HAaKaMH, SK-OT JIOTOTHIIH,
CJIOT2HU Ta Pi3HUH UHUGBPOBUI BMICT — MHCTELTEO,
My3uKy, (ororpadii Tomo, 3060B’s3aHi oTpUMaTH
BiIMOBIAHI  IOPUAMYHI  [JO3BOSM. BuKOpHCTaHHA
3apeECTPOBAHUX Mapok Samaritan’s Purse
International, aBTOpCchkHMX mpaB i BeG-maTepianis y
COLiaNbHUX Mepexax Mae BigmoBigaTv momiTuuj
Samaritan’s Purse International momo mo3sosny Ha
BHKOPHUCTaHHA a00 BIATBOPEHHS IHTENEKTYalbHOI
rnacHocTi  (10.04). TlpauisHuky, saxi OakaroTh
ony6JIiKyBaTH NOBIAOMJICHHS B COLIIAIbHUX MeEpexax
npo aisnabHicth BO «b® CAMAPITEH3 TIEPC

4.7 Respect for Others Employees may not post any
material that is obscene, defamatory, profane, libelous,
threatening, harassing, abusive, false, misleading or
hateful to another person or entity related to the
operations, activities or mission of CO “CF
“SAMARITAN'S PURSE UKRAINE.”

4.8 Misuse of Organisation Resources Employees should
limit their use of social media while at work.

4.9 Negative Impact When deciding what/when to post
using social media, employees should consider the
possible effect on the reputation of CO “CF
“SAMARITAN'S PURSE UKRAINE”, its activities,
partnerships, and the security and safety of those working
with CO “CF “SAMARITAN'S PURSE UKRAINE.”
Employees are responsible for the personal views they
publish online and are held accountable for the negative
impact their publishing may have on CO “CF
“SAMARITAN'S PURSE UKRAINE.”

Employees may not post comments that reflect negatively
on CO “CF “SAMARITAN'S PURSE UKRAINE,” its
activities or its leadership, and CO “CF
“SAMARITAN'S PURSE UKRAINE” may monitor
employees’ social media pages if warranted. Any
concerns about internal CO “CF “SAMARITAN'S
PURSE UKRAINE” matters should be discussed with the
supervisor or another appropriate person within CO “CF
“SAMARITAN'S PURSE UKRAINE”.

4.10_Use of Intellectual Property Postings that cite the
work of another author or organization must include
proper attribution (and a link, if applicable), as required
in other forms of journalism. Employees wishing to post
trademarked materials such as logos, slogans and various
digital content--art, music, photos, etc. are responsible to
seek the appropriate legal permissions. Use of
Samaritan’s Purse International registered marks,
copyrights, and web material on social media must
conform to the Samaritan’s Purse International policy on
Permission to Use or Reproduce Intellectual Property
(10.04). Employees wishing to post to social media about
CO “CF “SAMARITAN'S PURSE UKRAINE”
activities should be aware of possible intellectual
property considerations described in the aforementioned

policy.
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VKPAIHA», mOBHHHI 3HaTH TPO  MOMXUIMBI
3aCTEPEXXEHHS IMOAO IHTENEKTYanbHO! BIIACHOCTI,
omucaHl y BULIE3rafaHii HOJIITHLI.

4.11. [llonituyHa  gisabHicTh  BaxiauBo, 100
NpaLiBHUKHY, SKi BUKOPUCTOBYIOTH COLiaNbHI Mepexi,
He MNoB’s3yBad Oynap-saky miaieHicts BO «B®D
CAMAPITEH3 TIEPC YKPAIHA» 3 mnosituuHOI0
MO3HULIEI0 Y¥ KaHIUIATOM.

4.12 Inwi Bka3ziBku [TpaiiBHuKH, SKi BHKOPHUCTOBYIOTh
couiafbHI Mepexi, MOBHHHI MaM’ATaTH NMPO HACTYIHI
acmekTH, sKi € YyHIKanbHUMH U1 Uiei  ¢$opMu
0COOUCTOro BUPKEHHS:

* Vce, mo Oyno ngogaHO OHNaMH — TRITH,
myGnikanii, koMeHTapi, Bignosiai, dororpadii
TOLIO 3aJIMIIAEThCS Ha3apxkau. He3paxarouu Ha
IMOBIpHMH KOHTpONb KOHGiAEHUiMHOCTI B

JeIKUX coLiaIbHUX Mepexax, HiLIO,
omy6iikoBaHe B IHTepHeTi, HE € MNOBHICTIO
HNPUBATHHUM.

* [ToreHuiiiHi 3asBHUKH, TOHOPH, BOJIOHTEPU Ta
6enediuiapu GnaropiitHoi mormomoru BO «b®
CAMAPITEH3 TEPC VKPAIHA» moxyTs y
Oyap-KUi Yac O3HAMOMUTHUCH i3 IyOTiKalliIMH
B [HTEepHeTI.

* Ockinbky IHTEpHET MOIMIMpEHHH y BCHOMY
CBiTi, Ha MepLIMH NOISAA HeBUHHI KOMEHTapi Ta
OYMKH, OCODJIHBO MOJTITHYHI, AKIIO BOHH OY/Ib-
sKMM 4YMHOM moB’sa3aHi 3 BO «b®
CAMAPITEH3 IIEPC VKPAIHA», moxyTs
NIOCTABUTH MiJ 3arpo3y NepcoHan Ta iHuuX ocib,
SKi OpalIoIOTh y KpaiHax, O¢ HEeMaE 3axHUCTy
cBODOIM CNOBa.

* MyzpicTh i MPOHHUKJIMBICTH MOTPIOHI Mif Yac
pobOTH B CcOLIaIBHUX Mepekax uYepes Ix
mybniuauit xapakrep. Bupimyrouu, 1mo/konu
nybiikyBaTH, JIOIU NOBHHHI OyTH
obepexxHuMH, 100  BHCJIOBJIIOBAHHA  HE
CTBOPIOBAJIO PU3MKY 3aBAAHHS LIKOAM permyTaLii
BO «b® CAMAPITEH3 I1IEPC YKPATHA», He
MOTipIIyBaJIO 3AaTHICTh NPALIOBATH 3 KOJleraMu
abo BrIMBaTH Ha 11 pemyTauio Ta eheKTUBHICT
CITYXKiHHS 1HLIKM.

4.13 HenoTpumaHHS LbOro NMpaBuia MOXKE IPH3BECTH
JO [JUCLMIUTIHADHUX CTATHEHb, B TOMY YHCII
3BiJIbHEHHS 3 poOOTH.

4.11 Political Activity It is important that employees
using social media do not connect any CO “CF
“SAMARITAN'S PURSE UKRAINE” activity to a
political position or a candidate.

4.12_Other Guidelines Employees participating in social
media should keep in mind the following aspects that are
unique to this form of personal expression:

* Everything contributed online — tweets, posts,
comments, replies, photos, etc. stays forever. Despite
perceived privacy controls on some social networks,
nothing posted online is fully private.

* Internet postings may be read at any time by potential
applicants, donors, voiunteers, and beneficiaries of CO
“CF “SAMARITAN'S PURSE UKRAINE” charitable
assistance.

* Because the Internet is read worldwide, seemingly
innocent comments and opinions, especially political
commentary, if connected in any way to CO “CF
“SAMARITAN'S PURSE UKRAINE”, could endanger
staff and others working in countries with no freedom of
speech protections.

» Wisdom and discernment are called for when engaging
in social media due to its public nature. In deciding
what/when to post, individuals must be careful that the
expression does not risk damaging the reputation of CO
“CF “SAMARITAN'S PURSE UKRAINE”, impair their
ability to work with colleagues, or affect their reputation
and effectiveness in serving others.

4.13 Failure to adhere to this Rule may result in
disciplinary action up to and including termination from
employment.
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5. Pexomengamii moJ0 30BHIIHLOrO BHIIALY
(apec-xoay) npaniBHHKIB

5.1 Po6oToaasenp 3anuiiae 3a coO600 paBo BUMAraTu
Bil CMiBpOOITHUKIB oOJfraTMcs BiAMOBIAHO 10
00OB'A3KIB Ta mojiTuku opraHizauii. [Tocnigoeuuii,
BHCOKHH CTaHZApT 0COOUCTOrO 30BHIIUHBOIO BUITISLY
cnpuse aisuibHOCcTi BO «b® «CAMAPITEH3 ITEPC
VKPAIHA», BimoGpaxaioun npodeciiinuii Ta
300pOBHH IMiJk Wi Koner, GeHediliapiB, JOHOPIB,
MICLEBUX  MapTHepiB, IHIUMX  OpraHizauiiHux
KOHTaKTiB Ta IIHMPOKOi rpomaacekocti. Omar Ta
Jgorasan 3a cobol0 MOXKYTb BiPI3HATHCA B PI3HHX
chepax MAiUIBHOCTI BIAMOBIAHO [0  XapakTepy
BHKOHYBaHOI poOOTH, SIK LIe BU3HAYEHO KEPiBHHULITBOM.

5.2 3aramom, cnig  OOTPUMYBAaTHCA  HACTYIHHX
peKOMeHJaLi:

5.2.1. lo npuiHATHOIrO AiI0BOTO MOBCAKAEHHOTO
OATY HAJIEKATD:

® COpOUYKH, COpPOYKH noJ0/koMipli,
611y3ku/cBeTpy, COPOYKH He
00pa3zIMBOro/CynepedsuBoro Koabopy;

® Oprokd, OpIOKH KOALOPY Xaki, mxuHCH (Oe3
IipOK i pO3pHBIB), OLUATHI Karpi, CHiHULI, CYKHi
Ta OPIOYHI KOCTIOMH;

e omarHi abo moBcAkAeHHI Tydui, Tydai Ha
nigbopax, omarHi OOCOHDXKM abo  iHLie
HaJIeXHUM YHHOM MifiGpaHe B3yTTA.

5.2.2. Bei cniiBpoGiTHHKY Nporpam Ta onepaiiti
OpaliBHUKH TOBUHHI HOCHTM  BIiAMOBiMHW
3aXMCHMH OJAT Ta CHOPSAKEHHS. A caMe: KacKu,
JKHIETH MiIBULIEHOT BHAMMOCTI, pyKaBHYKH Ta
3axXHMCHi OKYJISIPH, a TAKOX MPOTHIHUIIOBI MacKH.
VYciM cniBpoOiTHHKAM PEKOMEHAYETbCS HOCHUTH
BMIAHI JENapTaMeHTOM COPOYKM 3 JIOTOTHUIIOM
abo iHIIMHA OAAT, a TaKoK BiAMOBIAHE B3YTTA.
MiuHi, 3akputi Tyi/uepeBUKH € 000B'I3KOBUMHU
JU1s Beix OyAiBenbHUX pOOITHHKIB.

5.2.3. HenpuiinatHum opdsroM € rpadidHo
HEBIANOBinHI/0Opa3nuBi cOpo4kH, WOPTH abo
B'€THaMKH; Tonu, capadaHy, CyKHi 3 BIIKPUTHUMH
riedyuma, Ofsr, U0 HaAMipHO o00TiIrye abo
BiIBEPTO IEMOHCTpYE (irypy; WOPTH, LITAHHU A
form abo cnoptuBHi  wTaHu. bByxap-saki
TaTylOBaHHS abo HIpCHHr HAa Tifli HE MOBHHHI
BiZBOJIiKaTH BiA pobovoro micus. 3BepHIThCS A0
BiAiNy KaApiB A0S OTPUMaHHs JOAATKOBOT
iHdopMauii.

5.2.4. Ockinbky esKi NpaliBHUKK HAO3BHYARHO
4yTAMBI JO apomartiB, naphymH, JOCbHOHU Ta
iHWI  apoMaTH30BaHi  MPOAYKTH  TOBHMHHI

5. Recommendations on the appearance (dress code) of
employees

5.1. Employer reserves the right to require employees to
dress in a manner befitting the duties and the policies of
the organization. A consistent, high standard of personal
appearance furthers the activity of CO “CF
“SAMARITAN'S PURSE UKRAINE” by reflecting a
professional and wholesome image to colleagues,
beneficiaries, donors, local partners, other organizational
contacts, and the general public. Dress and grooming may
vary between work-areas according to the nature of the
work performed as specified by management.

5.2 In general, the following guidelines should be
followed:

5.2.1 Acceptable business casual attire includes:

e dress shirts, polo/collared shirts, blouses/sweaters,
non-offensive/controversial shirts;

e dress pants, khaki-type slacks, dress jeans (no holes
or tears), dressy capris, skirts, dresses, and pantsuits;

e dress or casual shoes, flats, dressy sandals or other
appropriately chosen shoes.

5.2.2 All programs and operational employees must
wear assigned protective clothing and gear. Namely,
provided hard hats, hi-visibility vests, gloves and safety
glasses, and dust masks. All employees are encouraged
to wear department-issued logo shirts or other clothing,
and appropriate footwear. Strong, closed toed
shoes/boots are required for all construction workers.

5.2.3 Unacceptable clothing includes graphically
inappropriate/offensive shirts, shorts, or flip-flops;
Halter tops, sundresses, bare-midriff separates, clothing
that is unduly tight or revealing; shorts, yoga or athletic
pants. Any tattoos or body piercings should not distract
from the workplace. Contact HR for more information.

5.2.4 Because some employees are extremely sensitive
to fragrances, perfumes, lotions and other scented
products should be used sparingly in the workplace.
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BUKODHCTOBYBATUCH Ha poOodyomMy Micli 3
00€epeKHICTIO.

5.2.5. PoGoromaBerp 3abe3nedye  KOKHOIO
npauiBHuka igeHTH(ikauiiHuM  GelimkeM 3
dororpadieto. Ouikyerbes, wo OGeimk ciin
HOCUTH Ha poOOTi, 0cOOAMBO miA Yac 3aXOAiB,
3axOfiB, JIIOBMX BI3WUTIB, 4 TaKOXK IIif Yac
nonboBUX pobit. IIpo BTpary, 3HOIIEHICTE a6o
3acTapinicte Oeifbka i HeraHO MOBiZOMUTH
BIZIIN KaApiB pa3oM i3 3aMTOM Ha HOTo 3amiHy.
beiimx HeoOXigHO 31aTH y pasi BiACTOPOHEHHS
BiZl pob0TH, 3BITbHEHHS, NPUNUHEHHS a00 Oyab-
AKOT GOPMHU NMPUIUHEHHS TPYJOBHUX BiJIHOCHH.

5.2.6. Ouikyerscs, 1o HpaLiBHUKH
IEMOHCTPYBAaTUMYTh BIANOBIJANBHICTH  Ta
JOTPUMYBATUMYThCSI HOpaBul TIOBEIiIHKH
NpaliBHUKA, BH3HAaY€HUX LUMH [paBUIaMH,
HOCAYM  OAAr i3  CHMBOJIIKOIO  KOMMaHii
(nanpuknan, odiuiiini  ¢yrboaku BO  «BD

«CAMAPITEH3 IIEPC YKPAIHA»).

5.2.5 Employer provides each employee with a photo
identification badge. The badge is expected to be worn
at work, especially during SP events, activities, business
visits, and while on fieldwork. A lost, worn out or
outdated badge should be reported to HR immediately
along with a request for replacement. The badge must
be surrendered in cases of suspension, resignation,
termination, or any form of separation of employment.

5.2.6 Employees are expected to demonstrate
responsibility and observe the rules of employee
conduct as defined in these rules while wearing
SAMARITAN'S PURSE-branded clothing (e.g.
official SAMARITAN'S PURSE t-shirts).

6. Ilopsizox npriiHATTA HA PoOGOTY i 3BiMBLHEHHS
NpaniBHAKIB

6.1. I'pomagaau VYkpainu, iHozeMui Ta ocobu 6e3
rpoMansHcTBa (Hagani — ['poMazasHu) peatizyroTh
MpaBO Ha MNpaulo LUISXOM YKJIaJaHHA TpPY/JOBOTO
porosopy 3 BO «b® «CAMAPITEH3 TIEPC
VKPAIHA».

6.2. BO «b® «CAMAPITEH3 IIEPC VKPAIHA»
YKIajaloThb 3 [paUiBHUKaMX  HACTYIHI  BUAM
CTPOKOBHX TPYIOBi JIOTOBOPH:

° TpynoBWUH [OroOBip, YKNaJeHWil Ha BH3HAYeHUM
CTpOK;

e TpYNOBMI JOTOBIP, YKIaAECHHH Ha 4aC BUKOHAHHS
NeBHOT poGOTH;

® KOHTpAKT;

e TpynoBMH [0roBip 3 HedikcoBaHUM poGoOUMM
4acoM;

* TPyAOBHI NOrOBIp B yMOBAX CIPOLIEHOTO PEXUMY
pery/toBaHHs TPYJOBUX BiTHOCHH;

° TpyAOBHU IOroBip Npo HATOMHY POOOTY;

* TpPYAOBHI JOroBip Npo AUCTaHUiAHY podoTy.

CTtpokoBi  TpyHOBi [OroBOpH 3 MpailiBHUKAMH
YKJIAAA0Th, AKILIO TPYAOBI BITHOCUHU HE MOXKYTh OyTH
BCTaHOBJI€HI Ha HEBU3HAYEHHI CTPOK 3 ypaxyBaHHIM
XapakTepy NoAansIo] poboTH, yMOB ii BUKOHAHHS 260
iHTepeciB mnpauiBHMka Ta Yy IHIIMX BUMAaAKax,
nepenbavyeHNX YUHHUM 3aKOHOAABCTBOM Y KPaiHM.

6. Employment and dismissal procedure

6.1. Citizens of Ukraine, foreigners and stateless persons
(hereinafter - Citizens) exercise the right to work by
concluding an employment contract with CO “CF
“SAMARITAN'S PURSE UKRAINE”.

62 CO “CF “SAMARITAN'S PURSE UKRAINE”
concludes the following types of fixed-term employment
contracts with its employees:

¢ an employment contract concluded for a fixed term;

e an employment contract concluded for the period of
performance of certain work;

e contract;

e employment contract with irregular working hours;

e employment agreement under the simplified regime of
labor relations regulation;

e employment contract for home work;

e employment agreement on remote work.

Fixed-term employment contracts with employees shall
be concluded if the employment relationship cannot be
established for an indefinite period, taking into account
the nature of further work, the conditions of its
performance or the interests of the employee and in other
cases provided for by the current legislation of Ukraine.
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6.3. Ilpuitharrs ['pomansgn Ha poboTty 3ailicHIOETBCA
Ha [iAcTaBi 3asBM MpO TMpaLeBNalITYBaHHS Ta
YKJIJJaHHS YCHOTO TPYJAOBOro I0roBopy. Y 3asei npo
NpaleBIalTyBaHHS TPOMAAsSHUH Mae BKa3aTh Mpo
NpUHAHATTA 3a OCHOBHMM MicueM poboTu abo 3a
CYMICHULTBOM.

6.3.1. IlucemoBuMii  TpynoBuét  AOroBip
YKJIQIa€ThCS Y BUMAAKAX:

* KON TNpauiBHUK HAmojsrae Ha YyKJaJeHHI
TPYZAOBOIO IOrOBOPY Y MUCEMOBIH GopMi;

* npu YKIAa[AE€HHI TPyAOBOrO JOrOBOPY 3
HEMOBHOJIITHIM;

* MPU YKIAJCHHI TPYIOBOTO AOTOBOPY MOpO
JAMCTaHLiHHy poboTy abo mnpo HagoMHy
poGory;

* [pY YKIAaJAEHHI TpPYIJOBOIO IOTOBOPY 3
He(]ikcoBaHHUM poOOYHUM HacOM;

* NpH YKIafeHHI TPYZOBOrO JOrOBOPY B
YMOBaX CIIPOLIEHOTO PEXHMY PperyJOBaHHS
TPYAOBHX BiTHOCHH;

* B IHIDMX BUNAAKaX, MepeadayeHux
3aKOHOJABCTBOM YKkpainu. Y mepion mii
BOeHHOro crany llpauisnuk i PoboToaagerns 3a
3rOACI0  BU3HA4YalOTh (GopMy TpYHAOBOroO
JOTOBOPY.

6.4. Ilpu npuitnarti Ha poGory I'pomaasHun
30608B's13aHMif HagaTu Pobotonasiqo:
® NacropT;
® NOBIKY MpO TNPUCBOEHHS iaeHTU}IKaLiiiHOrO
HOMepa;
® qumioM abo iHIIHKA OOKyMEHT Mpo OCBiTy abo
npogeciiiHy TiArOTOBKY;
® TpyooBy KHWKKY (y pa3i HasBHOCTI) aGo
BiIOMOCTI NpO TPYHOBY ZisVIBHICTE 3 PEECTPY
3acTpaxoBaHux oci6 JlepkaBHoro peectpy
3arajJbH0000B’ 13KOBOr0O JepP>KaBHOTO
COLIiaJTBHOT'O CTPaxyBaHHS;

e 2 dorokaptku 3X4,

6.4.1. BiiicskoB03000B’ 13aHi HAJAIOTh
BICBKOBUM  KBUTOK, abo0  THM4Yacose
MOCBiAYEHHs (3aMiCTh BiliCBKOBOrO KBHMTKA).
[Ipu30BHMKM HA#AlOTh MOCBIAYEHHSA MPO
NPUNHUCKY A0 MPU30BHOT JiTbHUILL.

6.4.2. Ilpn npuitHATTI Ha PoGOTY, BUKOHAHHS
AKoi BUMArae crietiaJbHUX 3HaHb,
PoGotonaBeupr Mae mnpaBo BHMarath Bif
[pomansHuHa  Open'sBieHHs  AMILIOMA,
IHIIOro JOKYMEHTa NpO OTPUMaHy OCBITY abo
npodeciiiHy miaroToeky.

6.3. Employment of citizens is carried out based on an
application for employment and the conclusion of an oral
employment contract. In the employment application, the
citizen must indicate employment at the main place of
work or part-time.

6.3.1. A written employment contract is
concluded in cases

when an employee insists on concluding an
employment contract in writing

when concluding an employment agreement
with a minor;

when concluding an employment contract for
remote work or homework;

when concluding an employment contract
with non-fixed working hours;

when concluding an employment agreement
under the simplified regime of labour
relations regulation;

in other cases provided for by the legislation
of Ukraine. During the period of martial law,
the Employee and the Employer shall agree
on the form of the employment agreement.

6.4. When hired, the Citizen is obliged to provide the
Employer with

passport;

certificate of assignment of identification
number;

diploma or another document on education or
professional training;

employment record book (if any) or information
on employment from the register of insured
persons of the State Register of Compulsory State
Social Insurance;

2 3X4 photographs.

6.4.1 Persons liable for military service shall
provide a military ID or a temporary ID (instead
of a military ID). Conscripts provide a certificate
of registration with the recruiting station.

6.4.2. When hiring for a job, the performance
which requires special knowledge, the Employer
has the right to require the Citizen to present a
diploma or other document on education or
professional training.
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6.4.3. Ha Bumory IlpauiBHuka, Skuii Briepiie
npuiiMaeTbcss Ha PoOOTY, TPYAOBA KHIDKKA
odopmIsieTbCs Po6oronaBuem B
00OB’SI3KOBOMY MNOpPSAAKY He TMi3Hille n’sATH
JHIB Micas OpUHHATTS Ha poboTy.

6.5. Ilpuitatrrs Ha pobotry ©6e3 mnpen'aBeHHs
NIEpEpaxoBaHUX BHLIE JOKYMEHTIB HE JOMYCKaEThCS.

6.6. IlpuitnaTrs Ha pobOTY OPOPMIIOETHCS HAKA30M
PoGoronaBus, BupaHuM Ha miacTaBi 3asBH  NPO
NpUHATTS Ha poboty [IpauirHuKa.

6.7. lo nouyarky po6otu Ha Bumory ct. 29 Koaekcy
3aKOHIB mpo mpamo VYkpainu (mani — K3nll)
PoGoronaseupr 3000B’s3aHMii B y3rojpkeHud i3
[MpauiBHukom cnoci6 mnoindopmysatu IlpaiiiBHuka
3rifHo 13 GOpMOI0,  BH3HAYCHOK  YHHHUM
3akoHogascTeoM y BO «b® «CAMAPITEH3 T1EPC
VKPAIHA», a came npo:

- micue poboTH (iHpopmauis npo poboTogaBus, y TOMY
4ucii HOro MiCLE3HaXO/DKEHHs), TPYIAOBY (YHKILiO,
Ky 3000B’s3aHMH BUKOHYBATH NMpauiBHUK (Mocaaa Ta
nepenik mocafoBUX OOOB’S3KIB), [gaTy MOYATKY
BHUKOHaHHS poboOTH;

- BHU3HaueHe poboue micue, 3abe3neuyeHHs
HeoOXxigHuMu mas poboTH 3acobammu; - mpaBa Ta
000B’A3KH, YMOBH Mpaili;

- HasgBHICTb Ha poOodoMy Micli HeOe3neyHux i
WKIJIUBUX BUPOOHWYMX (akToOpiB, fAKi LIe He
YCYHYTO, Ta MOMUIMBI HACII/IKH iX BIUTUBY Ha 3/10pOB’S,
a TaKOK [1pO IpaBo Ha MiJbrY i KOMMeHcallii 3a poboTy
B TaKkMX yMOBax BiANOBIAHO OO 3aKOHOAABCTBA |
KOJIEKTUBHOTO AOTOBODPY - MiJ MiJIHUC;

- MpaBWIa BHYTPILIHBOrO TPYAOBOrO PO3MOPAIAKY, a
TaKOX MPO MON0XKEHHS KOJIEKTUBHOTO JI0OTOBODY;

- MpPOXOJJKEHHS IHCTPYKTaXy 3 OXOPOHM mpalli,
BUPOOHUYO]T caHiTapii, ririeHy npai i MPOTHIOMKEKHOT
OXOpOHH;

- opradizauito npodeciiHOro HaBYaHHsS MpaLiBHUKIB
(sK1I0 Take HABYAHHS NepenbaueHo);

- TPUBANICTh IIOPIYHOT BIAMYCTKU, YMOBU Ta PO3Mip
ornaTy npawi;

- npoueaypy Ta BcraHoBneHi K3nll cTpoku
NOMEpe/UKEHHsT  MPO  MNPUINWHEHHS  TPYdOBOTO
JOTOBOPY, SIKMX MOBUHHI noTpuMyBaTucs [TpauiBHuK i
Po6oTtonageus.

6.4.3. At the request of the Employee, who is
hired for the first time, the Employer shall issue
the employment record book on a mandatory basis
not later than five days after hiring.

6.5. Hiring without presenting the above documents is not
allowed.

6.6 Employment is formalized by the Employer's order
issued based on the Employee's application for
employment.

6.7. Before the start of work, following the requirements
of Art. 29 of the Labour Code of Ukraine (hereinafter - the
Labour Code), the Employer is obliged to inform the
Employee in the manner agreed with the Employee
following the form of established by the current
legislation by CO “CF “SAMARITAN'S PURSE
UKRAINE”, namely about

- the place of work (information about the employer,
including its location), the labour function that the
employee is obliged to perform (position and list of job
duties), the date of commencement of work;

- designated workplace, provision of necessary means for
work; - rights and obligations, working conditions;

- the presence at the workplace of dangerous and harmful
production factors that have not yet been eliminated, and
the possible consequences of their impact on health, as
well as the right to benefits and compensation for working
in such conditions under the law and the collective
agreement - against signature;

- internal labour regulations, as well as the provisions of
the collective agreement;

- briefing on occupational safety, industrial sanitation,
occupational health and fire protection;

- organization of professional training of employees (if
such training is provided);

- the duration of annual leave, conditions and amount of
remuneration;

- the procedure and terms of the notice of termination of
the employment contract established by the Labor Code,
which must be observed by the Employee and the
Employer.
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6.8. IlpunuHeHHS TPYOOBOrO AOTOBOPY MOXe OyTH
3AiliCHEHO TiNBKM HAa MifcTaBax, Bu3sHaueHux K3nll.

6.8.1. PozipanHs poroBopy 3 iHiuiaTMBH
IlpauiBHuKa 3MiHCHIOETBCS Ha MiACTABI 3a9BM
IlpauiBHuka. [lpauiBHHK Mae mpaBo 3a
BJIaCHUM Oa)KaHHAM pO3ipBaTH TPYIOBHIA
JOroBip, YKIaJeHHU Ha HEBU3HAYEHHIi CTPOK,
nmonepeauB  npo une PoboroxaBus B
NHMCbMOBOMY BMIVISZI 32 JBa THXKHI 10 Oatu
NPUIIMHEHHS TPYyJOBOro Jgoroeopy. Ilpu
pO3ipBaHHI TPYAOBOrO JOTOBOPY 3 MOBAKHHX
npuunH, nependadenux crarreio 38 K3nll,
Poboronasens po3preae TpyaOBHi JOrOBip y
CTpOK, 3asHadeHud y 3asei IpaniHuka. Ha
nepiog Aii BOEHHOro CTaHy y pasi BeAeHHs
GolioBuX Aiii y paiioni posramysanHs BO «B®
«CAMAPITEH3 TIEPC VKPAIHA» Ta
ICHYBaHHS 3arpo3d I/l KMTTS 1 310pOB’s
IMpauieunka IlpaniBHUK MoOXe po3ipBaTH
TPYJAOBHMi JOroBip 3a BJIACHOIO iHILIATUBOIO Y
CTpOK, 3a3HadeHWil y ioro 3asei. Ilo
3aKiHYEHHi 3a3HAYEHOro CTPOKY
nonepekeHHs  IlpaniBHUK Mae  npaBo
npunuHMTH ~ poboty, a  PobGotomaseun
3000B'13aHUH Yy [CHb 3BUIBHEHHS BUAATH
[IpauiBHUKOBI KOIMitO HaKa3y MPO 3BIILHEHHS,
NMChbMOBE MOBIAOMIIEHHS MPO HapaxoBaHi Ta
BUIUIAYeH] HOMY CyMH Mpu 3BiIbHEHHI Ta
BUIUIATUTH yCi HanexHi miatexi. V JeHs
3BUIbHEHHA  PoOortomaseus  30060B’s3aHui
Bugati llpaniBHUKY TpymOBY KHMXKY i3
3aMMcoM MpO 3BUIBHEHHS Y pasi 11 30epiraHHs
y Poboronasus aGo Po6oroaaseup Ha Bumory
[NpauiBHuka 3000B’A3aHUI BHECTH HaJIEXHI
3aMCH MPO 3BUTLHEHHS 10 TPYAOBOT KHHXKKH,
o 36epiraerscs y IpauiBHuka.

6.8.2. 3a 3rogoro ctopin Po6oTomareus mMosxke
3BiIbHUTY []paliiBHUKA 10 3aKiHUEHHS CTPOKY
nonepe/LKEHHs, 3 IaTH, 3a3Ha4€HO1 B 3asBi PO
3BUIBHEHHS  3a  BJIACHUM OakaHHAM
INpauisnuka. 5.8.3. PozipeanHs TpynoBoro
norosopy 3 [lpaniBHukoM 3  iHiLiaTHBH
Poboronasiis 30iHCHIOETBCS TITBKH
BiAnoBiaHo a0 Bumor K3nll.

6.83. VYV nmepion pmii BOEHHOro CTaHy
JIOIMyCKA€TbCH  3BiJIbHEHHS MpaliBHHKA 3
iHiniatuBu Po6GoTonasus y nepion Tumuacosoi
Henpaue3faTHocTi [lpaliBHUKa, a TakoK Yy
nepion nepebysauHs [IpauiBHuka y sianycrui
(KpiM BIAMYCTKM y 3B’SA3KYy BariTHIiCTIO Ta
MojioraMM Ta BIiAMYCTKM 15 JOCJsay 3a
AUTHHOIO [0 [OCATHEHHS HEK TPUPIYHOro
BiKY) i3 3a3HAaYEHHAM [ATH 3BiJILHEHHS, AKA €
NEepWHM poOOUYMM JHEM, HACTYMHKMM 3a JIHEM

6.8. The employment agreement may be terminated only
on the grounds specified by the Labor Code.

6.8.1. Termination of the contract on the initiative
of the Employee is carried out based on the
Employee's application. The Employee has the
right to terminate the employment contract
concluded for an indefinite period at his/her own
will by notifying the Employer in writing two
weeks before the date of termination of the
employment contract. In case of termination of
the employment agreement for valid reasons
provided for in Article 38 of the Labor Code, the
Employer shall terminate the employment
agreement within the period specified in the
Employee's application. For the period of martial
law in the event of hostilities in the area of the
location of CO “CF “SAMARITAN'S PURSE
UKRAINE” and the existence of a threat to the
life and health of the Employee, the Employee
may terminate the employment contract on his
initiative within the period specified in his
application. Upon the expiration of the specified
notice period, the Employee has the right to
terminate the employment, and the Employer is
obliged to give the Employee a copy of the
dismissal order, a written notice of the amounts
accrued and paid to him upon dismissal and pay
all due payments on the day of dismissal. On the
day of dismissal, the Employer is obliged to give
the Employee a work record book with a record of
dismissal if it is kept by the Employer, or the
Employer, at the request of the Employee, is
obliged to make appropriate entries about the
dismissal in the work record book kept by the
Employee.

6.8.2. With the consent of the parties, the
Employer may dismiss the Employee before the
expiration of the notice period, from the date
specified in the application for dismissal at the
Employee's request. 5.8.3. Termination of the
employment agreement with the Employee at the
initiative of the Employer is carried out only
following the requirements of the Labor Code.

6.8.3. During the period of martial law, it is
allowed to dismiss an employee on the initiative
of the Employer during the period of temporary
disability of the Employee, as well as during the
period of the Employee's leave (except for
maternity leave and leave to care for a child under
the age of three), indicating the date of dismissal,
which is the first working day following the day
of the end of temporary disability specified in the
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3aKiHYEHHs THMYacoBOI HeNpaue3naTHOCTI,
323HAYCHUM Y JOKYMEHTI MpO THMYacoBy
HenpauesjatHicts, abo mnepwuM poboduM
JIHEM MICIIs 3aKiHYEHHS BiAITyCTKH.

6.9. TIlpunueHeHHs abo posipBaHHS TPYAOBOrO
JIoroeopy oGopMIIOeTbes HakazoM PobGotomasrs i3
3a3HAYEHHAM [IPUYMHHM 3BiNIbHEHHS 3rigHo 3 K3nll.

6.10. J[Hem 3BinbHEHHS BBAXKAECTHCA OCTAHHIH HEHBb
poboTu.

6.11. V neHp 3BinbHeHHs PoGoTomasens Buaac
IMpauiBHUKY KOMiIO HaKa3y NPO 3BUILHEHHS, TMCEMOBE
MOBIJOM/ICHHS NP0 HAPaXOBaHI Ta BHILIAYEHI HOMY
CYMH NpH 3BiNBbHEHHI 1 31iHCHIOE OBHHUI PO3paxyHOK
i3 HuMm. VYV  geHp 3BinbHeHHs PoGoTonaBeup
30608’ s13aHui BUAATH [IpaliiBHUKY TPYIOBY KHHKKY i3
3alIMCOM MpO 3BUIBHEHHA Yy pasi 11 36epiraHHs y
Po6orogaBus abo PoGoronmaBenp Ha  BUMOryY
npauiBHHKa 3000B’A3aHHIM BHECTH HAJIEXHI 3alUCH
Npo  3BUIBHEHHS [0 TPYAOBOI  KHIDKKH, IO
36epiraerses y [IpaniBHuka.

6.11.1. Skwo TpymoBa KHM)KKa MpailiBHMKA
36epiracTecst 'y PobotomaBus, To y pasi
BiAcyrHocti [lpaiiBHuka Ha poGoTi y aeHb
3BlIbHEHHA, PoforomaBenp LHOrO K AHS
Hajacuiae NpauiBHUKOBI TOITOBE
TMOBiIOMJICHHSI i3 BKa3iBKOIO MPO HEOOXiqHICTh
OTPUMaHHS TPYAOBOT KHHKKH.

6.11.2. Tpyaosy «kHWKKY MOxe Oytu
HaliclaHO PEKOMEHIOBaHHM  JIUCTOM i3
NOBIIOMJICHHSIM PO BpPYYEHHs Ha MiACTaBi
3asBu [IpaliBHUKa i3 3a3HAYESHHSIM MOLITOBOT
aJpecu, Ha SKy CJiI nepeciatd TPYAOBY
KHIKKY. [lepecunanus TpyaoBoi KHWXKKH 3a
KOpPIOH 3a60pOHEHO.

6.11.3. TpynoBy KHHKKY 3BUIBHEHOTO
INpauiBHuka Moxxe OyTH BUAAHO iHIIIH 0COBi
Ha TMigCTaBi MHacmopra Ta HOTapialbHO
NOCBiT4YEeHOT AOBIPEHOCTI.

6.12. Ha nepiona aii BoeHHOro crady Mix [IpauiBHuKoM
i PoboromaBuem Moke OyTH NpHU3YNUHEHA Aist
TPYJOBOIO [OroBOpPY Y pasi, KO Mae ¢akTd
TMM4acOB€ NpUnHHeHHs PoboTonasuem 3abe3neueHHs
ITpauiBHuka poGOTOO 1 THUMHACOBE MPUIMHEHHS
[TpauiBHUKOM BHKOHAHHS pOOOTH 3a YKJIAAEHUM
TPYZAOBUM JOTOBOPOM Y 3B’ SI3KY i3 30poiiHOI0 arpecicio
npotd YKpaiHW, WO BUKIIOYAE MOXIMBICTH 000X
CTOpPiH TPYAOBHMX BiAHOCHH BWKOHYBaTH OOOB’A3KH,
nepeadateHi TpyIOBUM JOFOBOPOM.

document on temporary disability, or the first
working day after the end of the leave.

6.9. Expiry or termination of the employment contract is
executed by the order of the Employer indicating the
reason for dismissal following the Labor Code.

6.10. The last day of work is considered the day of
dismissal.

6.11. On the day of dismissal, the Employer gives the
Employee a copy of the dismissal order, a written notice
of the amounts accrued and paid to him upon dismissal
and makes a full settlement with him. On the day of
dismissal, the Employer is obliged to give the Employee a
work record book with a record of dismissal if it is kept
by the Employer, or the Employer, at the request of the
employee, is obliged to make appropriate entries about the
dismissal in the work record book kept by the Employee.

6.11.1. If the Employee's work record book is kept
by the Employer, then in case of absence of the
Employee at work on the day of dismissal, the
Employer shall send the Employee a postal notice
on the same day indicating the need to obtain the
work record book.

6.11.2. The work record book may be sent by
registered mail with acknowledgement of receipt
based on the Employee's application indicating
the postal address to which the work record book
should be sent. Sending the work record book
abroad is prohibited.

6.11.3. The employment record book of a
dismissed Employee may be issued to another
person based on a passport and a notarized power
of attorney.

6.12. For the period of martial law between the Employee
and the Employer, the employment agreement may be
suspended if there are facts of temporary termination by
the Employer of providing the Employee with work and
temporary termination by the Employee of work under the
concluded employment agreement in connection with
armed aggression against Ukraine, which excludes the
possibility of both parties to the employment relationship
to perform the duties provided for by the employment
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6.12.1. IlpusynuHeHHs [Iii  TpyAOBOro
JOroBOpY HE€ TArHE 3a COOOI0 MPHUITHHEHHS
TPYAOBHUX BiTHOCHH.

6.12.2. IlpusynuHeHHs nii  TpyAOBOro
ZIOrOBOpPY Ta foro BiZTHOBJICHHS
3aMpOBAKYETECH HAKA30M.

6.12.3. V pasi npuiiHATTS pilleHHS [po
CKacyBaHHs MNpPU3YMUHEHHS [Ail TpPyd0BOro
JOrOBOpY A0 MpUIMHEHHSA a0o CKacyBaHHS
BOEHHOro cTtaHy PoboTtoaaeels moeuteH 3a 10
KaJleHOapHUX [JHIB [0 BiJHOBIEHHA [il
TPyAOBOro Jorosopy noeigomuty [panisuuka
npo  HeoOXigHICTB cTaTh OO0  poOOTH.
BinHoBneHHs Ail TPyJOBOro AOroBOpY MOXe
BinOyBaTucs Ha  miacTtaBi  3asBu  Bin
IMpauiBHuka, Ha migcrtasi sxkoi PoGoTomaseun
BUJIA€ HaKa3 MpPO BiIHOBJIEHHA Aii TPYIOBOro
JOTOBOPY.

6.12.1. Suspension of the employment agreement
does not entail termination of the employment
relationship.

6.12.2. Suspension of the employment agreement
and its resumption is introduced by an order.

6.12.3. If the Employer decides to cancel the
suspension of the employment agreement before
the termination or cancellation of martial law, the
Employer shall notify the Employee of the need
to return to work 10 calendar days before the
resumption of the employment agreement. The
resumption of the employment contract may be
based on an application from the Employee, based
on which the Employer issues an order to resume
the employment contract.

7. Pobounii yac Ta yac BiAmOYHHKY

7.1. Poboumii wac — ue u4ac, MPOTArOM SKOrO
IMpauiBauk  3000B'A3aHHIT  BHKOHYBaTH  CBOI
byHKUiOHATBHI 000B’S3KM BiAMOBIAHO 10 TPYAOBOro
ZIOTOBOPY.

7.2. Yac BiAMoOuMHKY — L€ 4Yac, MPOTAroM SKOIO
INpauiBHYK BiNBHMI Big BUKOHAHHA TPYAOBHX
0060B'A3KiB Ta IKMH BiH MOXKE BUKOPHCTATH Ha BJIACHHIH
po3cya.

7.3. nsa IpauiBHUKIB BCTAHOBMIOETHCS M'SATHACHHHIM
poboyHii TWXKAEHD 3 TPUBATICTIO 8 poGOUYMX IOIMH HA
AeHe Ta 40 ronuH Ha TwkaeHs. HopManbpHa TpuBaiticTs
pobouoro yacy He MOXe nepesuinysatd 40 roguH Ha
TwKaeHb (cT. 50 K3nll)

7.4. JIna OKpeMHX KaTeropifi npauiBHHKIB MOXe
BCTAHOBJIIOBATUCS CKOpPOYE€HA TPUBAIICTH poOOYOro
yacy (ct. 51 K3nlI).

7.5. Posnopagok po60o4oro qHsA: — Mo4aTok poboTH —
8:30; — 3akiHueHHs pobotu — 17:00; — nepepsa mis
XapuyBaHHA Ta BianouynHky — 12:30-13:00.

7.6. IlpauiBHuk, mo npuOyB Ha pobOTY B CTaHi
aJIKOrONILHOFO,  HAPKOTHUYHOro abo  TOKCHYHOIrO
CI'SIHIHHS, 10 pOOOTH HE JOIMYCKAETLCA.

7.7. 'V Bunaaky HesBkM Ha poboty IlpauiBHuk
3000B'43aHuIi 10 MOYaTKy poGOUYOro AHA MONEPEaUTH
Mpo NPU4UHY CBOET BiacyTHOCTI PoGoToaasus.

7.8. BiacytHicTh Ha poGOTi Gifbliie TPHOX TrOAMH
npotaroM pobo4oro OHs 06e3 NOBaXKHUX MNPHYMH,

7. Working hours and rest time

7.1. Working time is the time during which the Employee
is obliged to perform his/her functional duties following
the employment contract.

7.2. Rest time is the time during which the Employee is
free from performing work duties and which he can use at
his discretion.

7.3 The Employees shall have a five-day working week
with a duration of 8 working hours per day and 40 hours
per week. Normal working hours may not exceed 40 hours
per week (Article 50 of the Labor Code).

7.4. Reduced working hours may be established for
certain categories of employees (Article 51 of the Labour
Code).

7.5. Working day schedule: - start of work - 8:30; - end of
work - 17:00; - break for food and rest - 12:30-13:00.

7.6. An employee who arrived at work in a state of
alcoholic, narcotic or toxic intoxication is not allowed to
work.

7.7. In case of absence from work, the Employee is
obliged to notify the Employer of the reason for his
absence before the start of the working day.

7.8. Absence from work for more than three hours during
the working day without valid reasons, according to
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srifHo myHkty 4 crarri 40 K3nIl BBaxaerbes
NporynoM i Moxke OyTH MiOCTaBOK O/ PO3ipBaHHS
TPYOBOIO IOrOBOPY.

7.9. Ilporsarom poboyoro uacy MpauiBHHKH
3000B’43aHi  BUKOHYBaTH poboTy, OOYMOBIEHY
TPYAOBUM JOrOBOPOM. 3a HEOOXiHOCTI THMYacCOBO
Bi[UTy4HMTHCS 3 POOOYOro Micls 3 MMTaHb BUPOOHUYOT
HeobxigHocTi ab0 3 OCOOMCTHX MOB@KHUX MPHYMH
NpaliBHUK Ma€ MOMEPEJHBO MOrOJWTH  CBOKO
BizcyTHicTb i3 PoGoTonaBuem.

7.10. Ilpy npuiHATTI npauiBHUKa Ha pobOTY, a TAKOK
Mif Yac Ail TPYZAOBOTO JOrOBOPY 3a YrOAOK CTODiH
MOX€ BCTaHOBJIIOBATHCS HENOBHHM poboduii uyac i3
BU3HAYEHHIM TPUBAIOCTI poboTH, il po3mopsaaky Ta
OIIATOK0 Mpali MPONOpUidHO IO BiANpPalbOBAHOIO
yacy.

7.11. Jlornata 3a poboty y Hiunuii yac (3 22:00 no
06:00) craHoBuTh 20% TapudHOI craBkH (OKNIaLy) 32
KOJKHY FOIMHY poOOTH Y HiYHHIA Yac.

7.12. 3miHa iCTOTHUX yMOB Mpalli (CHCTEMH Ta pO3Mipy
OIUIaTH Npalli, NIbT, PeXXUMY PoOOTH, BCTAHOBJIEHHS
abo ckacyBaHHs HENOBHOro poOOYOro OHfA, 3MiHa
CTaTycy NOCaa{ Ta iHINI) Moxke OyTH 3A1MCHEHO 32
ininiatuBoro PoGotomasus. Ilpo Bei 3miHM B icTOTHHX
ymoBax  npani  PoGoromaBenp  3060B's3aHuit
MOBIAOMUTH TIpaLliBHUKA He Mi3Hille, HiX 3a [Ba
micsani. ITig wac aii BoeHHoro crany PoGoromasenn
TIOBiIOMJISIE TIPO 3MiHY iCTOTHHX YMOB IpaLli HE Mi3HiI
K 10 3alpOBaPKEHHS TAKHX YMOB.

7.13. He BBakaeThCsl MEpeBeICHHAM Ha iHILY po6oTy i
He Bumarae 3roau [IpauiBHyka nepeMilueHHs WOro Ha
iHme pobGoue Mmicle, y Tii jke MicLieBOCTi B paMKax
CIIELIAILHOCTI, kBamiikauii abo nocajiu,
06yMoBJIeHOT TPyAOBUM AOroBopoM. PoGoToasens He
mac mpaea mnepemimaru [lpauiBHuka Ha poGoty
MPOTHIIOKA3aHy HOMY 32 CTaHOM 3[0pOB's.

7.14. 3a 3romoto cropiH PoborogaBeup Moxe
3anpoBaKyBaTH 1 [IpaliBHUKIB THYUKHIT pexum
poboyoro wacy (mami — I'PPY), mo mnepenbauae
CaMOpETYJIIOBaHHA  MpPaliBHUKOM 4Yacy [OYaTKy,
3aKiH4eHHs pOOOTH Ta TPHUBANOCTi poboYOro uacy
YIPOJOBK poOOUOro AHS.

7.15. T'PPY moxe ycTaHOBIIOBATUCS HA BU3HAYEHUH
cTpok ab0 6€3CTPOKOBO, Mid Hac MPUHHATTS HAa poOOTY
abo mizHiue.

7.16. Ilpu 3anposamkenni ' PPY croponamu noBuHHO
3abesnevysartucs BiaMpartoBaHHs HOpMaJbHOT

paragraph 4 of Article 40 of the Labor Code is considered
absenteeism and may be grounds for termination of the
employment contract.

7.9. During working hours, employees are obliged to
perform the work stipulated by the employment contract.
If it is necessary to temporarily leave the workplace for
production reasons or personal valid reasons, the
employee must first agree to his absence with the
Employer.

7.10. When hiring an employee, as well as during the term
of the employment contract, by agreement of the parties,
part-time work may be established with the determination
of the duration of work, its schedule and remuneration in
proportion to the time worked.

7.11. Additional payment for work at night (from 22:00 to
06:00) is 20% of the tariff rate (salary) for each hour of

work at night.

7.12. Changes in essential working conditions (system and
amount of remuneration, benefits, working hours,
establishment or cancellation of part-time work, change of
position status, etc. The Employer is obliged to notify the
employee of all changes in essential working conditions
no later than two months in advance. During martial law,
the Employer shall notify of changes in essential working
conditions no later than before the introduction of such
conditions.

7.13. Transfer to another job and does not require the
consent of the Employee to move him to another
workplace, in the same area within the speciality,
qualification or position stipulated by the employment
contract is not considered a transfer to another job and
does not require the consent of the Employee. The
Employer has no right to transfer the Employee to work
contraindicated to him for health reasons.

7.14. By agreement of the parties, the Employer may
introduce flexible working hours (hereinafter - FWH) for
the Employees, which provides for self-regulation by the
employee of the time of start, end of work and duration of
working hours during the working day.

7.15. Flexible working hours may be established for a
fixed term or indefinitely, at the time of hiring or later.

7.16. When introducing FWH, the parties must ensure that
the normal working hours are worked for the relevant
accounting period (working day, week, month, etc.). .
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TPUBANIOCTI pobOYOro yacy 3a BiaANOBiAHMI 00iKOBUIA
nepiox (po6ouwnii 1eHs, TIKIEHB, MICALb TOLIO).

7.17. TPPY moxe 3ampoBafKyBaTHCA Ha gK Ha
npoxanns [lpauiBHuka, Tak i 3a iHilLiaTUBOIWO
Po6oTtomarus y pasi BupoOHHHUOI HeobximHOCTI 3
000B’43k0BUM  moBigomnieHHaM [lpauiBHukKa He
Ni3Hille Hix 32 ABa MiCsALi NPo 3MiHy pexuMy poGoTH.
Ha vac 3arpo3u noumpenns eninemii, nanaemii Ta/a6o
y pa3i BUHMKHEHHS 3arpo3u 30poiiHoi arpecii (y Tomy
YUCII BOEHHOTO CTaHy), HAA3BMYAMHOT CHMTyauii
TEXHOIEHHOT0, NPUPOAHOrO YH iHIUOTO XapakTepy
I'PPY moxke BcTaHOBIOBaTHCA Haka3zoM PoGoTonasus.
3 TakuM Haka3oMm [lpauiBHHK O3HANHOMIIOETbHCS
NpOTATOM JBOX [HIB 3 JHA WOro MpUHHATTA, ajie a0
sanposamkeHHa ['PPU. V takomy pasi Hopmu mpo
3MiHM iCTOTHHX YMOB MpaLi He 3aCTOCOBYIOTHCH.

7.18. Pobounit new» (3miHa) B ymoeax ['PPY
CKJIAIA€ThCA 3.

- (@ikcoBaHOro uacy — 4acy, Koau [lpauisHuk
000B’13k0BO MOBHMHEH OyTW Ha poGodomy micui i
BHMKOHYBAaTH BUPOOHUYI QYHKIIIT,

-3MIHHOI'0 yacy — yacy, ko [IpaiiBHHK Ha BIACHUI
po3Cy MOXe NMOYHHATH Ta 3aKiHYyBaTH CBifl poGoumii
neHb (3MiHy). Lle, sk npaBuno, ogHa-aBi rOOMHYU Nepe
no4atkoM abo micis 3akiHueHHs poboYoro mHsA
(3MiHM) Ta yac micias MepepBH Ha BiAMOYMHOK Ta
Xap4uyBaHHS;

- YaCy NepepBH Ha BIANOYMHOK Ta XapyyBaHHS, KU
MOX€ CTaHOBHUTH Bifg 30 XBWIMH A0 2 TOAMH Ha
pobouuii uyac (3MiHYy) i BHKOPHCTOBYBAaTHCS
IlpaniBHukoM Ha BIAcHUil poO3Cyd, BKIKOYAKOYH
MOAUTUBICTb OYTH BiACYTHIM Ha poGOYOMY MiCLIi.

7.19. BincyTHicTs npauiBHuka Ha poGodoMmy micui y
¢ikcoBaHui yac 6e3 MOBXHUX MPUYUH BBAXKAETHCS
MOPYLUEHHAM TPYAOBOT AUCLMILTIHM. [IpailiBHUKH, AKi
NOPYWYIOTh TPYAOBY AUCLMIUIIHY abo0 iHINI YMOBH
npaui, nependavedi ['PPY, moxyTts OyTu mosbasnedi
npaBa KOPUCTYBAaTHCS LIUM PEKUMOM Oe3 JOTpUMAaHHS
BUMOTH 100 noBinomienHs [IpauiBHuka He mi3Hiie
HIX 3a IBa MicsLi NPO 3MiHy ICTOTHHAX YMOB mpatli.

7.20. J{ns TlpauiBHUKIB MOXe 3aMpoOBaIXKyBaTHCS PH
npuiHATTI Ha poboTy abo mig 4yac Aii TpymoBuX
BiZIHOCHH AMCTaHLiiHa po6GoTa sk Gopma opranizarii
npaui, 3a skoi po6oTa BUKOHyeTbcs [IpaliiBHUKOM n03a

pobounmu NPUMILIEHHIMH 94 TEPUTOpIi€rO
PoboronaBus, B Oyap-sikoMy wmicui 3a BHUOOpOM
[MpaniBHuka Ta 3 BUKOPUCTAHHSIM

iHpopMaLiHHOKOMYHIKaUIMHMX TEXHONOTIH.

7.17. FWH may be introduced both at the request of the
Employee and the initiative of the Employer in case of
production necessity with the obligatory notification of
the Employee no later than two months in advance about
the change in the work regime. At the time of the threat of
the spread of an epidemic, pandemic and/or in the event
of a threat of armed aggression (including martial law), an
emergency of a man-made, natural or other nature, the
FWH may be established by the order of the Employer.
The Employee shall get acquainted with such an order
within two days from the date of its adoption but before
the introduction of the FWH. In this case, the norms on
changes in essential working conditions do not apply.

7.18. The working day (shift) in the conditions of the
FWH consists of:

- fixed time - the time when the Employee is obliged to be
at the workplace and perform production functions;

- variable time - the time when the Employee can start and
end his/her working day (shift) at his/her discretion. As a
rule, it is one or two hours before the beginning or after
the end of the working day (shift) and the time after the
rest and meal break;

- rest and meal break time, which can be from 30 minutes
to 2 hours per working day (shift) and can be used by the
Employee at his discretion, including the possibility of
being absent from the workplace.

7.19. The absence of an employee at the workplace at a
fixed time without valid reasons is considered a violation
of labour discipline. Employees who violate labour
discipline or other working conditions provided for by the
GDRF may be deprived of the right to use this regime
without complying with the requirement to notify the
Employee no later than two months in advance of a change
in essential working conditions.

7.20. Remote work may be introduced for the Employees
upon hiring or during the employment relationship as a
form of labour organization, in which the work is
performed by the Employee outside the working premises
or territory of the Employer, in any place of the
Employee's choice and with the use of information and
communication technologies.

Page 19 of 28

2/




7.21. Ilpn 3anpoBamkeHHiI JucTaHUiiHOT pPOGOTH
[pauiBHKK caMocTiiiHO BH3Ha4yae pobodye Micue Ta
Hece BiANOBiJIBHICTD 3a 3a0e3reueHHs Oe3neyHux i
HELIKiUTMBUX YMOB NpaLi Ha HbOMY.

7.22. 'V pa3i 3anpoBa[keHHs AMCTaHLUiHIK po6GoTi
[pauiBHuk po3moxinge poGoumii 4ac (y Mexax
HOpMasIbHOT a00 CKOpOYeHOI TpHBalIOCTI pobOYOro
4acy) Ha BIacCHMH po3Cyl, Ha HbOTO HE MOLUMPIOIOTHCS
i IIpaBuna.

7.23. OcobnMBOCTI MOEAHAHHS JUCTAHIiHOT po0OTH 3
poboToro Ha poboyoMmy Micui y MpPUMIILIEHHI Y4 Ha
teputopii ToBapucTBa BCTaHOBIIOIOTHCS TPYIOBHUM
JIOTOBOPOM MpO AMUCTaHLiiiHy poboTy 3 [IpariiBHuKOM.

7.24. Tlopsmox 3abesneueHHs [lpaniBHUKIB 3
AMCTaHLifiHOIO  dopMolo  poboTu  obmagHaHHSM,
IPOrpaMHO-TEXHIYHUMH 3acobamu, 3aco0aMu 3aXUCTY
iHbopmauii Ta iHIIUMHK 3acO06aMU, a TaKOXK MOPSIOK i
CTpokH nopaHHA Takumu IlpariBHMKamu 3BiTiB Mpo
BUKOHaHy  po0OTy  BH3HA4alOThCd  TPYHOBHM
JOroBOPOM [MpO JUCTaHUifiHy poOOTy 3 TakuMm
[IpauiBHHKOM.

7.25. TlpauiBHuKy, SKWH BHUKOHY€ IHCTAHLIHHY
poboTy, rapaHTyeTbCs NEpioA BIIBHOTO Yacy s
BIANOYMHKY (mepioA BiAKIIOYEHHS), MMiJ 4Yac SAKOro
[IpauiBHrK MOJKe repepuBaTu Oynpsakui
iHbopMauiiHO-TeTeKOMYHIKAIMHMI ~ 3B’SM30K 3
PoGotonaBuem, i 1ie He BBaXAEThCA MOPYIUCHHAM
YMOB TPYJIOBOT'O JOrOBOPY 260 TPYJOBOT JUCUMILTIHH.
Ilepion BinbHOro wacy A BiAMOYMHKY (mepion
BiIKIIIOYEHHS1) BU3HAYAETbCS Y TPYAOBOMY AOrOBOPI
Npo AUCTAaHLiKHY poOoTy 3 [IpaliBHUKOM.

7.26. Ha 4ac 3arpo3u nouupeHHs emigemii, nanaemii,
HeoOxinHocTti camoizonsuii [TpaniBHuka y BHNagKax,
BCTAHOBJICHHX 3aKOHOAABCTBOM, Ta/abo y pasi
BUHMKHEHHS 3arpo3u 30poiiHoil arpecii (y ToMy 4Yucii
BOEHHOT'O CTaHy), Haa3BUYaMHOT cuTyanii
TE€XHOTEHHOr0, MPUPOAHOrO 4 IHIIONO XapakTepy
JUCTaHLiHHa poboTa 3ampoBaKyeThCs  HAKa3oM
Poborogapus  6e3  00OB’A3KOBOro  yKJIaJIeHHS
TPYHAOBOrO JOrOBOPY MpO HAWCTaHLilHY pobOTYy B
NUCHEMOBIH dhopmi. 3 TaKuM HaKa3oM
(poznopsumxennsam)  [pauisHuk  o3HafloMmoeTbes
MpOTAroM JBOX AHIB 3 JHA HOro NMpUHHATTA, aje [0
3anpoBaKEHHA  JUCTaHLiiHOT pobotu. ¥V  pasi
CKaCyBaHHS [MCTaHLIHHOT poOOTH paHilue CTPOKY,
BKa3aHOIr0 Y HaKa3i Npo 3anpoBa/KeHHs AUCTaHLIiHHOT
pobotu, PoboronaBels Buaae Haka3z MPO BHECEHHS
3MiH [0 LbOrO Hakaly, Oe 3a3Hayae HOBY JaTy
nosepHeHHs [IpauiBHuka Ha poboue micue 10 BO «b®
«CAMAPITEH3 TIEPC VKPAIHA». PoGortonagelps
3000B’sg3aHui o3HatiomuTu [lpauiBHMKAa 3 Haka3oM

7.21. When introducing remote work, the Employee
independently determines the workplace and is
responsible for ensuring safe and harmless working
conditions at it.

7.22. In case of the introduction of remote work, the
Employee shall distribute working time (within normal or
reduced working hours) at his/her discretion and shall not
be subject to these Rules.

7.23. The peculiarities of combining remote work with
work at the workplace in the premises or on the territory
of the Company shall be established by the employment
agreement on remote work with the Employee.

7.24. The procedure for providing remote workers with
equipment, software and hardware, information security
and other means, as well as the procedure and deadlines
for submitting reports on the work performed by such
Employees shall be determined by the employment
agreement on remote work with such Employee.

7.25. An employee who performs remote work is
guaranteed a period of free time for rest (disconnection
period), during which the Employee may interrupt any
information and telecommunication communication with
the Employer, and this is not considered a violation of the
terms of the employment contract or labour discipline.
The period of free time for rest (disconnection period) is
determined in the employment agreement on remote work
with the Employee.

7.26. At the time of the threat of the spread of an epidemic,
pandemic, the need for self-isolation of the Employee in
cases established by law, and/or in the event of a threat of
armed aggression (including martial law), an emergency
of a man-made, natural or other nature, remote work is
introduced by order of the Employer without the
obligatory conclusion of an employment agreement on
remote work in writing. The Employee shall get
acquainted with such order (instruction) within two days
from the date of its adoption but before the introduction of
remote work. In case of cancellation of remote work
earlier than the term specified in the order on the
introduction of remote work, the Employer shall issue an
order amending this order, indicating the new date of the
Employee's return to the workplace to CO “CF
“SAMARITAN'S PURSE UKRAINE”. The Employer is
obliged to familiarize the Employee with the order on
making changes within two days from the date of its
adoption but before the cancellation of remote work. The
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PO BHECEHHA 3MiH MPOTATOM ABOX JHIB 3 JAHA Horo
NPUMHATTA, aJIe 10 CKaCyBaHHS AUCTAHIIIMHOI pOOOTH.
I[TpanisHuk mMae npaBo Hamatu PoGoroaasurwo 3asBy
Opo AOCTPOKOBE CKaCyBaHHA AMCTAHUIHHOI pOOOTH.
PoboTonaBens  3000B’S3y€Thesl  PO3IJISHYTE  TaKe
3BEPHEHHS MPOTATOM JBOX POOOYMX JHIB | BUHECTH
pillEHHS 3 1IbOTO IIMTaHH1.

7.27. J{na IpauiBHuKiB npu npuitHATTI HA poGoTy a6o

mig  4Yac  Aii  TPyNOBHX  BiJHOCHH  MOXe
3anpoBaIKyBaTUCS HaJIOMHa poOoTa.
7.28. Ilpu 3anpoBamkeHHi HAaZOMHOI pOGOTH

IMpauiBHuk BUKOHYe pobGOTY 3a MICLIEM CBOro
NpoXuBaHHA abo  IHIUMX  [PUMILIEHHIX, LIO
XapaKTepU3YIOTbCS HASBHICTIO 3aKpilUTEHOI 30HH,
TEXHIYHUX 3acO0iB  (OCHOBHMX BHPOOHHMYMX i
HEBUPOOHMYMX (OHAIB, IHCTPYMEHTy, MNpHJaiB,
iHBeHTapio) abo I1X cykymHocTi, HeoOXiAHMX s
BUKOHAaHHS poOiT, ane mno3a BHPOOHMYMMH UM
pobounumu npumitieHuamu 6O «b® « CAMAPITEH3
HIEPC YKPAIHA».

7.29. Ilpm Hagomuii poGoti na IIpauiBHuUKIB
NOLIMPIOETLCS 3araibHuUil pexxum podoru TorapucTaa.

7.30. Ilpn HamomHiit poboTi mpauiBHUK BHUKOHYE
poboTy y Mexkax HopMaibHOI a00 CKOPOUYEHOI
TPUBAJIOCTI poOOYOro Hacy.

7.31. Ilpu HagomHiit po6oti ToBapucTBo 3abe3neuye
IIpauisauka 3aco6amu BUpOGHHULITBA, MATEpialaMH Ta
iHCTpYMEHTaMH.

7.32. Ha yac 3arpo3u noluvpeHHs eniaemii, manaemii,
HeoOXinHocTi camoizonsuiil [IpauiBunka y Bumamkax,
BCTAHOBJIEHUX 33aKOHOJABCTBOM, Ta/abo y pasi
BUHHMKHEHHS 3arpo3u 30poiiHoi arpecii (y Tomy uuci
BOEHHOIO CTaHy), HaA3BUYaHHOT cuTyauii
TEXHOT€HHOr0, MPHPOJHOrO YM IHUIOTO XapakTepy
HaZoMHa po0OTa MOXE 3alpoBaKYBATHCS HAKA30M
PoboronaBus  Ge3  0GOB’A3KOBOro  yKJaJeHHs
TPYAOBOTO JOTOBOPY MNpO HAAOMHY poboTy B
nuceMoBiit dopmi. 3 Takum Hakazom [lpauisHuk
O3HAMOMITIOETBCA [IPOTATOM ABOX JHIB 3 JHA HOro
NPUKHHATTS, ane 40 3apoBaPKEHHS HaZIOMHOT poOOTH.
V pasi ckacyBaHHS HaJOMHOI poOOTH paHille CTPOKY,
BKA3aHOFO Yy HakKasi Mpo 3anpoBaPKEHHS HAJIOMHOI
poboru, PoboTogaseus BHIac Hakaz NpO BHECEHHS
3MIH JIO LbOrO Hakaszy, [€ 3a3Ha4yac HOBY JarTy
nosepHeHHs [IpauiBHuka Ha poboue micue 1o BO «BD
«CAMAPITEH3 IIEPC YKPAIHA». Po6GoTtoaasels
3000B’s13aHUH o3HaoMuTH [IpauiBHMKa 3 HAKa30M
Npo BHECEHHS 3MiH MPOTArOM JBOX JIHIB 3 AHA HOro
NPURHATTS, ale NO CKAcyBaHHSA HAJAOMHOI poOOTH.
IlpauiBHuK Mae npaBo HagatH Po6GoTomasuio 3asBy

Employee has the right to submit to the Employer an
application for early cancellation of remote work. The
Employer undertakes to consider the such application
within two working days and make a decision on this
issue.

7.277. Homework may be introduced for Employees upon
hiring or during the employment relationship.

7.28. When introducing home-based work, the Employee
performs work at his/her place of residence or other
premises characterized by the presence of a fixed area,
technical means (fixed production and non-production
assets, tools, devices, inventory) or their combination
necessary for the performance of work, but outside the
production or working premises of CO “CF
“SAMARITAN'S PURSE UKRAINE”.

7.29. When working at home, the Employees are subject
to the general working hours of the Company.

7.30. When working at home, the employee performs
work within the normal or reduced working hours.

7.31. When working at home, the Company provides the
Employee with the means of production, materials and
tools.

7.32. At the time of the threat of the spread of an epidemic,
pandemic, the need for self-isolation of the Employee in
cases established by law, and/or in the event of a threat of
armed aggression (including martial law), an emergency
of man-made, natural or other nature, teleworking may be
introduced by order of the Employer without the
obligatory conclusion of an employment contract for
teleworking in writing. The Employee shall get
acquainted with such order within two days from the date
of its adoption but before the introduction of homework.
In case of cancellation of homework earlier than the term
specified in the order on the introduction of homework,
the Employer shall issue an order amending this order,
indicating the new date of the Employee's return to the
workplace to CO “CF “SAMARITAN'S PURSE
UKRAINE”. The Employer is obliged to acquaint the
Employee with the order on making changes within two
days from the date of its adoption but before the
cancellation of homework. The Employee has the right to
submit to the Employer an application for early
cancellation of homework. The Employer undertakes to
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Ipo JOCTPOKOBE CKAacyBaHHS HaJOMHOI poboTH.
PobotonaBeup 3000B’A3y€ThCs  PO3MIAHYTE TaKe
3BEPHEHH:A MPOTAroM ABOX poOOYMX AHIB 1 BUHECTH
PILLIEHHS 3 bOro MUTAHH.

7.33. Ilin yac BMKOHaHHA pOOOTH MO3a MEXaMH
nignpueMcTBa  (Ciyx00Be  BIAPSA/DKEHHS  TOLIO)
NpaLiBHUK npaLoe B pexumi,
3arajlbHOBCTAHOBIIGHOMY Ui MiANMPHEMCTBA, HA SKE
BiH BiApAKEeHUH.

7.34. 3amy4eHHs MpaLiBHUKIB A0 HaoypOYHHX poOiT Ta
poboTH y BHXiOHi, HepoOo4i Ta CBATKOBI Hi
JIO3BOJIAETbCA JIMLIE Yy BHMNAAKax i B IOPSAKY,
nependavyeHUX YMHHAM 3aKOHOJABCTBOM Y KpaiHH.

7.35. BuxigHuMu JHAMH BCTaHOBNIOIOTHCS CyOoTa Ta
Heains.

7.36. CpaTKOBI Ta HepoOOUi JHI BU3HAYAKOTHCA CT. 73
K3nIl. CsarkoBi Ta HepobGoui mAHI MOXyTb
3MIHIOBATUCS y BIAMOBIOHOCTI JO 3MiH Yy YHHHOMY
3aKOHOJaBCTBI Ykpainu. Ilin yac mii BOEHHOro craHy
HOPMHM [pO CBATKOBI 1 HepobGoui aHi He
3aCTOCOBYIOTHCA.

7.37. IlpauiBHUKaM HafarOTHCH BiAMYCTKH B MOPSAKY
BH3HAYEHOMY YMHHHM TPYAOBHM 3aKOHOJABCTBOM Ta
KonexTtusHuM nororopom.

7.38. I'pagix BigmycTok ckiiamaroTh WOPOKY a0 30
TPyOHS Ha HACTYNHUH piKk i MOBOAATH O Bigoma
KOXXHOTO TpaliBHUKA MiJ miamnuc. SKWo npaiiBHUK,
obopMmneHuii 3a CyMiCHUUTBOM, OaXa€ OTpPUMATH
IOPIYHY BigMyCTKY OOHOYACHO 3 BiAMyCTKOKW 3a
OCHOBHHMM MicLieM pobotd, BiH Mae mo 15 rpyaus
NoAaTH A0 BiAAily KaapiB AOBIAKY 3 OCHOBHOI'O MiCIA
pobotu 3 iHdopMmaliero npo Te, Ha sKuUM mnepion
3aIUIaHOBAaHA BiAMYCTKA 3@ OCHOBHUM MicLieM poOoTH.
CymicHukM aepxkaBHUX (KOMYHaIbHHX) OpraHizauii
MarTh HAJaBaTH Taki [JOBIOKM OOOB’A3KOBO, a
CYMICHMKH opraHisauiii iHumx ¢opm BiacHocTi — 3a
OaKaHHSAM.

7.39. Ilpo paty mnouaTrky BIiAMMyCTKM MpalliBHUKA
TIOBIJOMJISIIOT ITUCLMOBO HE Mi3Hillle HiXK 3a 1BA THXKHI
J0 BCTAaHOBIEHOro rpadikomM TepMiHy. SAkuo y
rpadiky BIAIMYCTOK HE 3a3HAY€HO KOHKPETHY [Jary
MOYaTKy BIiAIYCTKM, TO HE Mi3Hillle HDK 3a MicALb 10
CTpOKy, nepexbadeHoro rpadikoM  BiAMyCTOK,
JUPEKTOp MUCbMOBO MOBIAOMIISIE MpaLiBHUKA PO
3anjlaHOBaHy BIAMYCTKY I ApornoHye mpoTarom 10
KaJIeHAAPHUX [HIB 3 OHS OTPUMAHHS MOBiJAOMJIEHHS
MoJaTH 3asiBy MPO HaJaHHA BIAMYCTKH i3 3a3HAYEHHAM
KOHKPETHOro TepMiHy. Y pa3i HeHajaHHs L€l 3adBU
AMPEKTOp Ma€ MpaBO CaMOCTIHHO BH3HAYMTH AaTy

consider the such application within two working days
and make a decision on this issue.

7.33. When performing work outside the enterprise
(business trips, etc.), the employee works in the mode
generally established for the enterprise to which he is sent.

7.34. Involvement of employees in overtime work and
work on weekends, non-working days and holidays are
allowed only in cases and in the manner prescribed by the
current legislation of Ukraine.

7.35. Saturday and Sunday are considered to be days off.

7.36. Holidays and non-working days are determined by
Article 73 of the Labor Code. Holidays and non-working
days may be changed following changes in the current
legislation of Ukraine. During martial law, the norms on
holidays and non-working days do not apply.

7.37. Employees are granted vacations in the manner
prescribed by the current labour legislation and the
Collective Agreement.

7.38. The vacation schedule is drawn up annually by
December 30 for the next year and brought to the attention
of each employee for signature. If a part-time employee
wishes to receive annual leave simultaneously with the
leave at the main place of work, he/she must submit to the
HR department a certificate from the main place of work
by December 15 with information on the period for which
the leave at the main place of work is planned. Part-time
employees of state (municipal) organizations must
provide such certificates obligatorily, and part-time
employees of organizations of other forms of ownership -
voluntarily.

7.39. The employee is notified in writing about the date of
the beginning of the vacation no later than two weeks
before the date set by the schedule. If the vacation
schedule does not specify a specific date for the beginning
of the vacation, the director shall notify the employee in
writing of the planned vacation no later than one month
before the date stipulated in the vacation schedule and
offer the employee to submit an application for vacation
with a specific term within 10 calendar days from the date
of receipt of the notice. In case of failure to submit this
application, the director has the right to independently
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MOYATKy BiAMyCTKH Y MeXaX CTPOKY, nepeadaueHoro
rpadikoM BiAMyCTOK.

7.40. JlonaTkoBa BiAMyCTKa MpaL[iBHAKAM, AKi MalOTh
AiTeit 260 MOBHOMITHIO AWTHHY — 0CO0Y 3 iHBAJTi IHICTIO
3 IMTUHCTBA MiArpynu A I rpynu, HagaeTbes OOHOMY
i3 Oarbkie 3a ymoBHM, o [lpaiiBHuk Hanas
Po6GoTtonaBiyo 3asBy npo HafiaHHs Takoi BIAMYCTKH.

7.41. OcobnuBocTi HagaHHS BiOMyCTOK i miaTBepAHi
AokymeHTH Bin IlpaniBHukiB mis X oTpumaHHs
Bu3HaueHO y IlonoxeHHi npo HajaHHs BigmycTok BO
«Bb® «CAMAPITEH3 IIEPC YKPATHA».

7.42. Bugu BiamycTok, iX TpPHUBATICTh, HANAHHS
MiATBEpIHUX AOKYMEHTiB [IpaliBHUKOM BH3HAYEHO Y
IlonoxeHHi Npo HaaHHA BiAMYCTOK.

7.43. Tlin yac Oii BoeHHoro crany Po6oronaseus Mae
NpaBO NPUHHATH pillleHHS Npo HajaHHs [IpaliBHUKY
IOPiYHOT OCHOBHOI BIAMYCTKH TPUBAIICTIO 10 24
KaJIeHJApHHUX JHIB 332 MOTOYHHM poGouuii pik. Skuio
TPUBAJTICTD IOpPi4HOT ~ OCHOBHOI  BiANyCTKH
INpanisHyka cTaHOBHTH Oinblie 24 KaaeHAAPHUX JIHIB,
HAallaHH] He BUKOPUCTAHHX Yy MEpioa il BOEHHOIO
CTaHy [QHIB TaKOi BiAIYCTKH NEPEHOCHUTLCS HA MEPIOA
nic/is MPUNHHEHHS a0 CKacyBaHHS BOECHHOIO CTaHYy.
VY nepion nii BoenHoro crany PoGoTomaselr mMoxe
BiAMoBUTH IIpauliBHUKY y HajaHHI HEBUKOPHUCTAHHMX
JIHiB IOPIYHOT BiIMYCTKH.

determine the date of the beginning of the vacation within
the period provided for by the vacation schedule.

7.40. Additional leave for employees who have children
or an adult child - a person with a disability since
childhood of subgroup A of group 1, is granted to one of
the parents, provided that the Employee has provided the
Employer with an application for such leave.

7.41. The peculiarities of granting vacations and
supporting documents from the Employees for their
receipt are determined in the Regulations on granting
vacations of CO “CF “SAMARITAN'S PURSE
UKRAINE”.

7.42. The types of vacations, their duration, and provision
of supporting documents by the Employee are defined in
the Regulations on granting vacations.

7.43. During martial law, the Employer has the right to
decide to grant the Employee annual basic leave of up to
24 calendar days for the current working year. If the
duration of the Employee's annual basic leave is more than
24 calendar days, the days of such leave not used during
the period of martial law shall be postponed to the period
after the termination or cancellation of martial law. During
the period of martial law, the Employer may refuse to
grant the Employee unused annual leave days.

8. Ocuosni npasa Ta o6os’s3ku [panisnuxis

8.1. Obor'szku IpaniBunka:

e cpoeyacHo npubyeatu Ha poGoue wmicue Ta
nounHaTH poboty, mepedypatu Ha pobouomy wmicui
NpoTAroM poboHOro 4acy, 3a BUHATKOM MEpepB /s
BIAMOYMHKY Ta XapyuyBaHHs;

e nopigomnaTd PobGoromaBus mpo  npHYMHH
BiICyTHOCTI Ha po6OTIi MHCHMOBO, 3acobamu
TeJe(OHHOro 4u eJIeKTPOHHOro 3B’s3Ky abo iHLIMM
JOCTYMHHM CIOcoboM;

® HaJaBaTU [MAanepoBUN JIMCTOK HEMpale3JaTHOCTI
PobGoropaBito y nepumii  pobouuii deHb micis
3aKiHYEHHS THMYaCOBOT HEIpaue3aaTHOCTI,

e nosigomiasTy PoGoToaaBus npo BigKpUTTS JHMCTKA
Henpaue3aTHOCTI B EnekTpoHHOMY peecTpy JIMCTKIB
HEIpaLe3AaTHOCTI,

e HanaBaTW Ha BuMory PofoTomasug BiHCBKOBO-
00J1iKOBI JOKYMEHTH [/ 3BipKM 3 JaHUMM OCOOOBHX
kaprtok I1-2;

8. Basic rights and obligations of Employees

8.1 Responsibilities of the Employee:

e to arrive at the workplace on time and start work, to
stay at the workplace during working hours, except for
breaks for rest and meals;

e to notify the Employer of the reasons for absence from
work in writing, by telephone or electronic
communication or in another accessible way;

e to provide a paper sick leave certificate to the
Employer on the first working day after the end of
temporary disability;

e to notify the Employer of the opening of a sick leave
certificate in the Electronic Register of Sick Leave
Certificates;

e provide, at the request of the Employer, military
registration documents for verification with the data of P-
2 personal cards;
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e qnosigomastd PoboromaBus mnportiarom  TphOX
pobounx JHiB Npo 3MiHy ciMefHOro crany, mpo
3100yTTS OCBiTH;

e nosigomiaTu Po6oronasus npo Hamip A0CTPOKOBO
TiepepBaTy BIAMYCTKY U OOTJISAY 3a JAWTHHOK A0
JOCATHEHHS HEIO TPUPIYHOTO (IIECTUPIUHOTO) BiKy He
Mi3HIIIE HIK 32 AeCATh KaleHJapHUX IHIB 10 OaxkaHoi
JaTh BUXoay Ha poOoTy;

¢ 03HaMOMIIOBAaTHCA 3 HAaKa3aMH, [TOBIIOMIIEHHSIMH,
IHIIMMK JoKyMeHTamu Bix Po6GoTomaBus 1mono cBoix
npaB Ta 000B’A3KiB;

e 3 [0Barol0 CTaBUTHCA [0 KOJer, CIPUATH
CTBOPEHHIO MO3UTUBHOIO MCUXOJIOTIYHOrO KJiMaTy B
KOJIEKTHBI, TATPUMYBATH JOOPO3UUIMBI BIJHOCHHH 3
KOJIEraMH, YHHMKAaTH AiH, 110 3aBRKAIOTh HOPMAJIbHIM
poboTi Kkoner, o6paxaroTh 1X, NPUHIKYIOTb YECTH i
FIHICTB, nopywywots  podotry BO  «b®d
«CAMAPITEH3 [IEPC VKPATHAY, notpuMyBarucs
NpaBuil AiJOBOTO €TUKETY Y B3aEMUHAX 3 KOJIEraMH,
KJTiIEHTaMH Ta BifiBiqyBadyamu;

® 33aUMHATH BikHa Ta ABepi KaOiHeTy, BUMHKATH
CBITJIO, ZI0 TOrO SIK 3aJMLIMTH pobode Micue B KiHI
pobouoro nHs;

® CyMJIIHHO BUKOHYBATH CBOI MOCaJ0Bi 0GOB'A3KH Ta
ymoBM uMx [IlpaBun, moTpuMyBaTHCA AMCUMITUTIHH
npalii, BY4aCHO i TOYHO BHUKOHYBATH PO3HNOPSIKEHHS
PobGotonasus;

® TMOCTIHHO BJOCKOHATIOBATH OpraHizaiito CBOel
npaui, MiaBUILyBaTH cBill npodeciiiuuil piBeHb i
Ai0BY KBaliiKaliilo, He IOITyCKaTH HeJONiKY Ta Opak
y poborTi;

® B)XMBATH 3aXO/IiB 10 HETAHOI0 YCYHEHHS MPUYUH
1 yMOB, fKi mNepelKko/KalTs abo 3arpoXyrOTh
HOopManbHiii poboti, BuacHO iHdopmyBaTH npo ue
Po6Goronasug;

® YTPUMYBATH CBOE€ poboye Miclie B HHCTOTI Ta
TOPSIKY;

e nbalinMBo craBuTHCA [0 MaiiHa PoGoTopasus,
3a0IUa/UKyBaTH Ta palliOHAIbHO BUKOPUCTOBYBATH
MaTepialy, €eJEKTPOSHEeprio Ta iHIUI MarepiajibHi

pecypcu.

8.2. IIpaBa Ilpaniennka:
® Ha 3J0pOBi, Oe3neuHi yMOBHU npaili;

® Ha CBOEYACHE 1 y MOBHOMY o0Ocs3i omepxaHHS
3apobiTHOT nJaru;

e notify the Employer within three working days of a
change in marital status, education;

* notify the Employer of the intention to early interrupt
the parental leave until the child reaches the age of three
(six) years no later than ten calendar days before the
desired date of return to work;

e to get acquainted with orders, notifications, other
documents from the Employer regarding their rights and
obligations;

e to treat colleagues with respect, to contribute to the
creation of a positive psychological climate in the team,
to maintain friendly relations with colleagues, to avoid
actions that interfere with the normal work of colleagues,
insult them, humiliate their honor and dignity, disrupt the
work of CO “CF “SAMARITAN'S PURSE UKRAINE”,
to adhere to the rules of business etiquette in relations
with colleagues, clients and visitors;

e to close the windows and doors of the office, turn off
the light before leaving the workplace at the end of the
day;

e conscientiously perform his/her job duties and the
terms of these Rules, observe work discipline, timely and
accurately execute the orders of the Employer;

e constantly improve the organization of his/her work,
improve his/her professional level and business
qualifications, prevent shortcomings and deficiencies in
work;

e take measures to immediately eliminate the causes and
conditions that impede or threaten normal work, inform
the Employer about it in a timely manner;
e keep his/her workplace clean and tidy;
e take care of the Employer's property, save and

rationally use materials, electricity and other material
resources.

8.2. Rights of the Employee:
e to healthy, safe working conditions;

e to timely and full receipt of wages;
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® Ha TnpocyBaHHA Mo ciayx0i 3 ypaxXyBaHHAM
kBamidikawii CyMJIIHHOTO BHKOHAHHS CIY)KOOBMX
000B’A3KiB;

® y MeKaX BHUKOHaHHA CBOIX (YHKIIOHATbHHUX
000B'A3KiB, 3HaTU Mepenik HeobXiaHoi mis poboru
iHdopMaLii;

® 3HallomuTHcs 3 pimeHHsmMu PoGoromaBus, ski
CTOCYIOThCS HisuibHOCTI [1pailiBHuKa;

e Hazgcunati PoGoronaBljo 3asBu, MOBigOMIIEHHS,
3BiTH NP0 BUKOHAaHY poBOTY Ta iHILI JOKYMEHTH Ha
enektponHy nowrty ABoyko@samaritan.org aGo
yepes Signal BO «b® «CAMAPITEH3 IIEPC
VKPATHA» +380 93 644 86 84;

e O03HAlOMIIIOBATHCS 3 HaKa3aMH, MOBIIOMJICHHSIMH,
iHmMMK noxkymeHnTamu PoGoTonaBus oo cBoix npas
Ta 000B’s3KiB 0coOUCTO mia miamuc abo yepes Signal
bO «b® «CAMAPITEHR TIEPC VKPAIHAj»
+380 93 644 86 84;

e NI BHUKOHAaHHA CBOiX TMIOCAaAOBHMX OOOB'SI3KIB,
onepxysatd Big PobGoromaBus  BigomocTi Ta
JOKYMEHTH, HeoOXiHi A1a poboTH;

e BHOCHMTH Ha posrnaag PoGoronmaBus mnponosutii
1I0J0 BJJOCKOHANEHHS CBOET pOOOTH;

e sumarati Bi PoGoTonaBus 3pilicHuTH y TpYAOBii
KHUXKLI, o 30epiraerbes y [pauiBHuka, 3anucu mnpo
NpUHHATTA Ha poOOTY, NEepeBEECHHS Ta 3BUNbHEHHS,
3a0X04YEHHs Ta HArOPOAM 32 YCIIiXH B poOOTi.

e to be promoted taking into account the qualification of
conscientious performance of official duties;

e within the scope of their functional duties, to know the
list of information necessary for work;

e to get acquainted with the Employer's decisions
related to the Employee's activities;

e to send applications, notifications, Progress Reports
and other documents to the Employer to the e-mail
ABovko@samaritan.org or via Signal CO “CF
“SAMARITAN'S PURSE UKRAINE”
+380 93 644 86 84;

e to get acquainted with orders, notifications, other
documents of the Employer regarding their rights and
obligations personally by signature or via Signal CO “CF
“SAMARITAN'S PURSE UKRAINE”
+380 93 644 86 84,

e to perform their job duties, to receive from the
Employer information and documents necessary for
work;

e to submit proposals for improvement of his/her work
to the Employer for consideration;

e to demand from the Employer to make entries in the
employment record book kept by the Employee about
hiring, transfer and dismissal, encouragement and
rewards for success in work.

9. OcHoBHi npaBa Ta 060B’s13ku PoGoTonaBus

9.1. O6oB'a3ku PoGorogaBusn:

® palioHaNbHO OpraHiyBaTd npauto IlpauiBHUKIB,
3aKpIiNHUTH 32 KOXKHUM poboue Mmiciie, CTBOPUTH s
HHX 3J0poBi Ta 6€3neyHi YMOBH Mpalli;

e 3abesneuntn [lpauiBHuKiB, HEOOXimHUMH s
poboTH MaTepianamu, JOKYMEHTAMU Ta MPUIANAsM;

e indopmysaru [IpauiBHuka N0 Mo4aTKy poboTH B
y3romxeHuit i3 IlpauiBHukoMm croci6 mpo ymoBu
pobotu i npaui Ta iHie Ha BUKkoHaHHs cT. 29 K3nlT;

® BXWMBATH 3a0XOYYBallbHI 3aXOAM CTUMY/IFOBAHHS
npatdi;

® 37ifiCHIOBATH OpraHizauiiiHy Ta BUXOBHY po0oTy,
CNpAMOBaHy Ha 3MIUHEHHS TpPYAOBOT JUCLMILTIHH,
CBO€YACHE BUKOHAHHS MOCTABJICHWX 3aBJaHb,

9. Basic rights and obligations of the Employer

9.1. Responsibilities of the Employer:

e rationally organize the work of the Employees, assign
each workplace, and create healthy and safe working

conditions for them;

e provide the Employees with the materials, documents
and accessories necessary for work;

e inform the Employee before the start of work in a
manner agreed with the Employee about the working
conditions, etc. following Article 29 of the Labor Code;

e take incentive measures to stimulate work;

e to carry out organizational and educational work
aimed at strengthening labour discipline, and timely
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e os”aifommooBatv llpauiBHUKIB 3  Hakazam,
TMOBiIOM/IEHHSAMH, iHIIMMH JOKYMEHTAMM LIOM0 TXHIX
npaB Ta 060OB’43KiB 0COOMCTO miA mianuc abo uepes
Signal BO «B® «CAMAPITEH3 INEPC VKPATHA»
+380 93 644 86 84;

® HEYXWIbHO  [OTPUMYBATHCS  3aKOHOI4BCTBa
VKpainM npo mpaijo i MpaBUI OXOPOHM Tpalt,
BXKMBATH 3aXOOW IIOJO CBOEYACHOTO YCYHEHHs
NPUYMH 1 YMOB, SIKi MEPEIIKOMXKAIOTh HOPMAaJbHii
pobori [IpauiBHukis;

e 3abe3nedyBaTH HAIEXKHI YMOBM Uil €QEKTHUBHOI
npaui, CHCTeMaTWYHOrO MiJBHINEHHS KBatiQikailii
NpaLiBHHKIB;

® YBKHO CTaBUTHCS OO0 moTpeG 1 3BepHEHDb
[IpaniBHuKiB,;

® Ha BMMOTY TpaliBHHKa BHOCUTH A0 TPYAOBOT
KHWKKH, W0 30epiraetbes y IlpauisHuka, 3anucu npo
NPUHHATTA Ha poOOTy, nepeBefeHHs Ta 3BUIbHEHHS,
330XO0UYEHHS Ta HArOPOJH 3a YCMixXH B poOOTi.

9.2. IlpaBa PoGoToaasus:
® yKIagaTH i pO3pUBATH TPYAOBUIM JOroOBip
BIANOBiAHO 1o YMOB TPYAOBOrO
3aKOHOZABCTBA Y KpaiHu;

e 3aoxodyBard IIpalliBHMKIB BiANOBigHO [0
JiI0Y0ro 3aKOHOJABCTBA Y KpaiHH;

e pumarati Bix [lpaliBHHKIB CyMJiHHOroO Ta
YECHOTO  BHUKOHAHHA  CBOIX  MOCAJOBHX
000B'a3KiB, n0aMIMBOrO BIJHOIUEHHH IO
MarepiaibHUX LiHHOCTeW, JOTPHUMAHHA LIMX
IIpaBuu;

e mputaraty IlpauiBHukiB [0 AMCUHIUTIHAPHOT
BiANOBiNAJIbHOCTI, Y BUMNAAKY HEBUKOHAHHS
ab0 HEeHalIeKHOrO0 BHUKOHAHHA HMMM CBOiX
ciyxboBux  00OB'A3KkiB, BIAMOBIAHO 1O
TPYAOBOTO 3aKOHOJABCTBa Y KpaiHu;

® npuraratd IlpauiBHukiB g0 MarepiajibHOT
BIAMOBIAANBHOCTI B  MEXaX, BHU3HAYEHUX
3aKOHOJABCTBOM Y KpaiHH.

e to acquaint Employees with orders, notifications, and
other documents regarding their rights and obligations
personally by signature or via Signal of CO “CF
“SAMARITAN'S PURSE UKRAINE”
+380 93 644 86 84;

e strictly comply with the labour legislation of Ukraine
and labour protection rules, take measures to timely
eliminate the causes and conditions that impede the
normal work of the Employees;

e provide appropriate conditions for effective work and
systematic professional development of employees;

e to be attentive to the needs and requests of the
Employees;

e at the request of the Employee, to make entries in the
employment record book kept by the Emplovee about
hiring, transfer and dismissal, encouragement and
rewards for success in work.

9.2. Rights of the Employer:
e to conclude and terminate the employment contract
following the terms of the labour legislation of Ukraine;

e Encourage the Employees under the current legislation
of Ukraine;

e demand from the Employees conscientious and honest
performance of their duties, careful attitude to material
values, and compliance with these Rules;

e to bring Employees to disciplinary responsibility in
case of non-performance or improper performance of
their official duties under the labor legislation of Ukraine;

¢ to hold Employees financially liable within the limits
determined by the legislation of Ukraine.

10. Tpyaosa aucnnmiiHa Ta BigmoBizajbHicThL 32
NOpYHICHHS TPYAOBOI HCIHILIIHM

10.1. JucumnaiHapHi CTACHEHHS 3aCTOCOBYIOTHCH [0
IlpauiBHuKiB 3a nOpylUeHHS TPYAOBOT AMCLUMILIIHH,
HEBMKOHaHHsl ab0 HEHalleXXHe BHKOHAHHSA TPYIOBUX

10. Labor discipline and responsibility for violation of
labour discipline

10.1. Disciplinary penalties are applied to the Employees
for violation of labour discipline, non-performance or
improper performance of labour duties under the labour
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00OB'A3KIB BiAMOBIJHO O TPYAOBOTO 3aKOHOJABCTBA
Vkpainu.

10.2. Tlpu nopywenHi Tpygosoi mucuumutind o | 10.2. In case of violation of labour discipline, the

IlpauiBuuka MoOXyTe OyTH 3actocoBani Taki | following disciplinary penalties may be applied to the
JUCLMIUTIHAPHI CTATHEHHS: Employee:

e JloraHa; e reprimand;

® 3BiILHEHHS. dismissal.

10.2.1. [IpauiBHMK Hece BigNOBiJATBHICTH 32
NOpYIIEHHs TPYJOBOi, TEXHOJOriYHOI Ta
BUPOOHUYOT AUCLMILTIHY, Y TOMY YHCJIi ale He
0OMeXXyI04HCh LIUM, 3 HACTYMHHX MiJCTaB:

o HEBUKOHAHHS abo HEHAJIe)KHE
BUKOHAHHS 3 BJAacHOI BMHHM TMOKJIaJEeHHX Ha
HBOI'O TpPYZOBHX OOOB’S3KIB, BH3HAYEHHX
TPYAOBHMM JOroBopoM Ta Lumu [IpaBunamu;

° nporyin (y TOMy 4HC/Ii BiICYTHICTh Ha
poborti Ginblie 3 rogMH MPOTAroM poGOYOro
IHs) 6€3 MOBOKHUX PHYHH;

o NOsIBY Ha pobOoTi y HeTBepe30My CTaHi
abo craHi HapKOTHYHOrO (TOKCHYHOIO)
CIT’ AHiHHS,

° pO3NUBaHHA CHHPTHUX HamoiB Ha

pobGouomy micLi;

° BUMHEHHS 32  MicueM  poboTH
poskpaganHs (y T. 4. apibHoro) Maiina
BJIACHHKA.

10.2.2.  3ButbHeHHs 3 poboTH K

JUCUMIUTIHADHE  CTATHEHHS MOXe OyTH
3acTocoBaHo PoboromaBuem Ha miacraBax,
nepenbayeHUX TPYOOBHUM 3aKOHOJABCTBOM
Vkpainy, B TOMY 4HCii ane He 0OMEKYIOUNCEH
L1M, 3 HACTYNHHUX Mi[CTaB:

° cUCTeMaTHYHe HEBUKOHAHHS
[lpauiBHukoM  6Ge3  MOBWKHHUX  MPUYHH
000B’3KiB, MOKJIaIEHUX HA HBOTO TPYAOBHM
goroopom abo wummu IlpaBunamu, SKIIO
paHille JO HbOTO 3aCTOCOBYBAJIMCH 3aXOH
JAMCUMILTIHAPHOTO CTAMHEHHS;

° nporyn (y TOMy 4YMcii BiICYTHOCTI Ha
poboTi Oinblle TPLOX TOOMH MPOTArOM
pobouoro Hs) 6e3 NOBAKHUX MMPUYHH;

° NOSIBY Ha poOOTI B HETBEPE3OMY CTaHi,
y CTaHi HapKOTMYHOro abo TOKCHYHOIO
CH'SIHiHHS.

10.2.1. The employee is responsible for violation of
labour, technological and production discipline,
including but not limited to the following grounds:

e non-performance or improper performance
through his/her fault of the work duties assigned to
him/her as defined by the employment contract and
these Rules;

o absenteeism (including absence from work for
more than 3 hours during the working day) without
valid reasons:

e appearance at work in a drunken state or a state of
narcotic (toxic) intoxication;

¢ drinking alcoholic beverages at the workplace;

e committing theft (including petty) of the owner's
property at the place of work.

10.2.2. Dismissal as a disciplinary penalty may be
applied by the Employer on the grounds provided for
by the labour legislation of Ukraine, including but not
limited to the following grounds:

e systematic failure of the Employee to fulfil the
duties imposed on him/her by the employment
contract or these Rules without valid reasons, if
disciplinary measures were previously applied to
him/her

e absenteeism (including absence from work for
more than three hours during the working day)
without valid reasons;

e appearance at work in a drunken state, in a state
of narcotic or toxic intoxication.
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10.3. 3a koxHE MOpPYIUEHHS TPYAOBOI AWCIMIUIIHM
Moxke OyTH 3aCTOCOBAaHO JIMLIE OJHE AMCLHMILTIHAPHE
CTATHEHHS.

10.4. JucuuruliHapHe CTATHEHHSA 3aCTOCOBYETHCA
PoboronaBuem  Ge3mocepenHb0 32 BUABJICHHUM
NOPYIIEHHAM, ajleé He Mi3Hille OJHOro MICAUS 3 AHA
HOro BUSBJEHHS, HE BPaxOBYIOYH Yacy 3BLIbHEHHS
IMpauiBHuka Big poGOTH Yy 3B’SA3KY 3 THMYacOBOIO
HempauesjatHicTio abo mnepebyBaHHa Horo y
BigmycTui. JlucunmniiHapHe CTATHEHHs HE MOXe OyTH
HaK/laJieHe Mi3HIlle IUIECTH MICALIB 3 AHA BYMHEHHs

MPOCTYIIKY.

10.5. Jlo 3acTocyBaHHA NUCUMILTIHAPHOTO CTATHEHHS
PoGoronaseupr  3000B'a3aHuit  BuTpeOyBaTH  Bif
NOpYLUIHMKA  MHUCbMOBI  MOACHEeHHd.  Biamosa
IMpauipHuKka naTté Taki NOSCHEHHS He MOXe OyTH
NIEPELIKOAOO AJIS 3aCTOCYBAHHS CTATHEHHS.

10.6. JIucuumiiHapHe CTATHEHHS OrOJIOLIYETHCS
Haka3oM i nosigomnserbes [IpaniBHukoBi mix posmuc.

10.7. IIpu 3acToCyBaHHS JUCUHUILTIHAPHOTO CTATHEHHS
1o IlpaniBHuka i Ha Becb nepiof, KOJM Ji€ BIAMOBiAHE
CTATHEHHS, Poboronaseus HE BUILIAYYE
[IpaliBHUKOBI, 1O SKOro 3acTOCOBAaHI  3aXOdu
JUCUMILUTIHAPHOIO CTATHEHHS npeMiro abo iHii BUIH
320X0UeHHs nependadeHi TPYJOBUM 3aKOHOMABCTBOM
Vkpainu abo HopMaTUBHUM akTamu PoGoToAaBIIA.

10.3. Only one disciplinary penalty can be applied for
each violation of labour discipline.

10.4. The disciplinary penalty shall be applied by the
Employer directly upon the detected violation, but not
later than one month from the date of its detection, not
taking into account the time of the dismissal of the
Employee from work due to temporary disability or
his/her vacation. Disciplinary penalty may not be imposed
later than six months from the date of the offence.

10.5. Before imposing a disciplinary penalty, the
Employer shall request written explanations from the
offender. The refusal of the Employee to give such
explanations shall not be an obstacle to the application of
the penalty.

10.6. A disciplinary penalty is announced by order and
communicated to the Employee against signature.

10.7. When applying a disciplinary penalty to the
Employee and for the entire period when the relevant
penalty is in force, the Employer does not pay the
Employee to whom the disciplinary penalty has applied a
bonus or other types of incentives provided for by the
labour legislation of Ukraine or the Employer's
regulations

Aupexrop BJIAT OJIII/]]-IOI OPFAHI3AI[[I

YuopHOBa:KeHni NpeACTABHHK TPYAOBOro
xoaekTuBy/Authorized representative of the labor
collective
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